AIIIIAPAT COBETA AENIYTATOB

BHYTPHUI'OPOJACKOI'O MYHHMIIMIIAJIBHOT'O OBPA3OBAHMSI -
MYHHAIHUIIAJIBHOT'O OKPYT A

CEBEPHOE BYTOBO
BI'OPOJIE MOCKBE

IHOCTAHOBJIEHHUE

7 ¢pepann 2025 ropa Ne 16-I1

O npenocraBieHHH MYHHIHIIAIBHBIX YCJIYT

B nensx peanusanun ®enepansHoro 3akona ot 27 urondg 2010 roga Ne 210-D3
«O0 opraHu3alMy IpeOCTABICHUS TOCYIapCTBEHHBIX M MYHHIMIAIBHEIX YCIIYT»,
Ha oCHOBaHMM mnoctaHoBieHuH IIpaButenbcrBa Poccuiickolt @enepamuu ot 16 Mas
2011 roma Ne 373 «O pa3paboTke U yTBEpKAEHHH aJMUHHCTPATUBHEIX PETIAMEHTOB
UCIIOJIHEHWS TOCY[JApCTBEHHBIX (YHKIMH aJMUHUCTPATHBHBIX pPEraMEHTOB
IIPEOOCTaBJIEHNA TOCYAapCTBEHHEIX yCiIyr», oT 16 aBrycra 2012 roma Ne 840 «O
HOpsiIKE TOAAYM U PACCMOTPEHHs KajoO Ha pemieHHs M JeicTBus (Oe3meiicTBue)
(emepaNbHBIX OpPraHoOB HCHOJNHHUTENIPHOM BIACTH ¥ MX JO/DKHOCTHBIX JIHMII,
(enepanpHBIX IOCYIapCTBEHHBIX CITY)XAlWX, JOJDKHOCTHBIX JIKI[ TOCYAapCTBEHHBIX
BHEOIOKETHEIX QoHNOB Poccuiickoit Menepanun, rocyqapcTBEHHBIX KOPIOpAIHii,
HAJICJICHHBIX B COOTBETCTBUM C (eAepaibHBIMU 3aKOHAMH ITOJIHOMOYHSAMH IIO
IPEIOCTaBICHUIO OCYJapCTBEHHBIX YCIYT B YCTaHOBIEHHOU cdepe JeATeIBHOCTH, 1
UX JOJDKHOCTHBIX JIMI[, OpPraHU3alyH, IpeayCMOTpeHHbIX 4acThio 1.1 cratem 16
QenepanbHoro 3akoHa «OO6 oOpraHHM3aIMU IPENOCTABIEHHS TOCYJAPCTBEHHBIX U
MYHUIMIIANBHBIX YCIYI», M KX PabOTHHKOB, a TaKkKe MHOTOGMYHKIHOHAILHBIX
ICHTPOB MPEHOCTABJIECHUS TIOCYNAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT H HX
paGoTHHKOB» U nocTaHoBIeHus IIpaBuTensctBa MockBsl oT 15 Hos6ps 2011 roma Ne
546-11I1 «O npenocTaBneHMH roCyapCTBEHHBIX H MYHHIUHMIAIBHEIX YCIYT B FOPOJIE
Mockse», ammapar CoBera JAelyTaTroB BHYTPUIOPOACKOTO MYHHMIMIIATEHOTO

o0pa3oBaHus - MyHHIMIanbHOro okpyra CesepHoe ByroBo B ropome Mockse
IIOCTAHOBHLT:

1. YTBepnuTs:

1.1. Topsmok (GOPMHPOBAHHS M BeIEHHS Peectpa MyHUIIMIANBHBEIX yCIyr
(npunoxenwe 1);

1.2. Tlopsimok pa3spabGOTKH ¥ YTBEpXKIEHHS aIMHHHMCTPATHBHEIX DETTaMEHTOB
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IPENOCTaBJIEHU MyHUIMIIANBHBIX YCIyT (TIpUIOXKeHHE 2);
1.3. Tpe6oBanus K PEIOCTABICHHIO MYHAMITATIBHBIX YCIyT (IIpUnoxerue 3);
1.4. Ilonoxenne 06 0COOEHHOCTSIX IOJaYM U PACCMOTPEHMS XKAaNo0 Ha pelIeHHs
v (unm) neficTusa (OesneiicTBue) ammapara CoBeTa JEMyTaroB BHYTPHIOPOICKOTO
MYyHHIMIIAJIEHOIO 00pa3oBaHUsi - MyHHIMOATbHOro oKpyra CesepHoe Byroso B
ropoge Mockse, ero IOKHOCTHBIX JIMI W MYHHIMIIAIBHBIX  CIYXKAIUX
(npunoxenue 4).

2. [Ipu3HaTe yTpaTUBIIMMHU CHIIy TOCTaHOBJICHHE anmnapata CoBeTa IemyTaToB
MyHHIHIaIEHoro okpyra CesepHoe byroo ot 18 mapra 2024 roma Ne 07-IT «O
HIPEJOCTaBICHUN MyHUIIMIIATBHBIX YCIIYI».

3. Omny6nuxoBaTh HacTosllee IIOCTAHOBIEHHE B CETEBOM H3JaHHU
«MOCKOBCKHH MyHUITUIIATBHBIM BECTHHK.

MyHHIHIAIbHOro oKkpyra Cesepnoe byToso

B ropoge MockBe A. Kyp6aToB




Ipunoxenue 1

K mocTaHoBienmio ammapata Cosera
JICIIyTaTOB BHYTPHTOPOJICKOTO
MYHHIUIATHHOTO obpaszoBaHuA —
MyHHOHnDaisHOro  okpyra  CesepHoe
ByTtoBo B ropozie Mockse

ot 7 despanst 2025 roga Ne 16-11

Ilopsinok
dopmupoBanus u BeaeHHs: PeecTpa MyHHIHNAILHBIX yCIyT

1. Hactosumii Ilopsmok B Iensx obecleyeHHs MOCTYIHOCTH, IOJHOTEI,
OCTOBEPHOCTH M aKTYalbHOCTH CBENEHWH O MyHHITHNANBHBIX yCIyrax (mamee —
cBeieHHs 06 ycCIyrax) ycraHaBnuBaeT TpeGoBaHHsS K (OPMHUPOBaHMIO H BEJCHMIO
PeecTpa MyHHIMIATBHEIX yCIyT (nanee — Peectp).

2. Peectp comepXHT CBeleHMA O  MYHHIMNANbHBIX  YCIyrax,
[PEIOCTABIIAEMBIX aMIAaPaTOM BHYTPHIOPOJCKOTO MYHHUIMIIAIBHOIO 00pa3oBaHMA -
MyHHIHnansHoro okpyra CesepHoe ByroBo B ropome Mockse (manee — ammapar
CoBeTa ey TaToB).

3. PeecTp Bemercs B ONEKTPOHHOM BHAe B  HH(GOPMAIMOHHO—
TeTeKOMMYHHKAIMOHHOM ceTn «VIHTepHET» Ha OQUIMANBHOM CalTe anmapara
CoBera JIeyTaToB (ajiee — OQHIMAIBHBIA cair).

CaemeHus 00 yciyrax, pasMelieHHBIX Ha OQUIMAIBHOM CaHTe, SBIAIOTCH
06LIeOCTYTHEIMH ¥ IPEXOCTaBILTIOTCS GECILUIATHO.

4. ®opmupoBaHie U BefieHHe PeecTpa 0CyECTBIAETCS OCPEACTBOM:

a) pasMelleHHs CBEJEeHUWH 06 yciyrax Ha OQMIMATBHOM caiite (manee —
pasMelleHHe CBEICHUM).

6) HampaBieHHs CBedeHMH 00 yciyrax U1 pasMEINCHHd Ha ITopTane
roCy[apCTBEHHBIX ¥ MYHHIMIIAIBHBIX YCIyT (bynxmmit) ropora Mockss! (manee —
HalpaBJIeHVe CBEIEHU# I pa3sMEIleHUs Ha IToprane).

5. CocTaB CBeIeHHI 00 yciyrax, HOJIeXaluX Pa3sMEIeHHUIO, 3ar0oIHACTCA
COTIACHO MPHIIOXKEHHUIO K HacTosmeMy 11opsaky.

6. PasMelleHWe CBeIEHMH 00eCIeuMBAeT MYyHHIHMNAIBHEIA —CIyXal(ui
armapaTta CoBeTa JEHyTaToB, K HOIDKHOCTHBIM 0053aHHOCTAM KOTOPOI'O OTHECEHO
penienve Peectpa (manee — MyHHIMIATBHBIA CIyXallHd 10 BEICHHIO peectpa) B
TedeHHe 5 THER CO MHS IPeNOCTABIEHHS TAKMX CBEACHHH..

7. MyHUILMITIBHBIA CITy)XKal|# 110 BEACHHIO peecTpa:

a) ocymecTBnAeT (UMKCHpPOBaHHE M XpaHCHHE uadopManu 00 HMCTOPUH
A3MEHEHHH cBeleHuii o6 yciayre, obecreduBacT CO3JaHHME U XPAHCHUC apXHBHBIX
xonuii Peectpa,

6) obecreunBaeT QHUKCHpOBaHME H XPaHCHHC CBEJICHHH O JHIAax,
IIpeIOCTABUBILIHX CBENIEHUS 00 yciryre.

8. IIpefocTaBleHHe CBEIEHHH 06 yCIyrax Juis pasMeIleH s Ha o(UIMaTEHOM
caiiTe OCYLIECTBIAETCS MyHULANIAIBHEIM CITy KalliM ariiapata Cosera JIeIyTaToB, K
JOTKHOCTHEIM OGSI3aHHOCTAM KOTOPOTO OTHECCHA OpraHusallii IpeOCTaBICHUS
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MYHHIUIAIBHOM ycyry BeieHue Peectpa B TeUeHHE 5 AHEH CO QHS YCTAaHOBJICHUS U
(WIK) W3MEHEHNUs CBEICHUH, ONpe/IeNIeHHBIX B IPHIIOXKEHHMH K HacToseMy [lopsaky.

9. Ceemenust 00 yciyrax HampaBILIIOTCs sl pasMemieHus Ha Iloprane B
coorBercTBud ¢ CornamenneM 00 HHGOPMAIMOHHOM B3aMMOJACHCTBHHM MEXKIY
JlenapTaMeHTOM TEPPUTOPUANBHBIX OpPraHOB HCIIONHHUTEIBHOX BJACTH TOpoja
MockssI 1 anmapatoM CoBeTta ey TaToB.



Ipunoxenue
k Ilopanxy dopMupoBaHus M BEACHHA
Peecrpa MyHUIIMIIANBHEIX YCIYT

Ilepeuennb
CBeJeHHM 0 MYHHIUNAJIbHOH ycjayre st pasMeIleHHst .
B PeecTpe MyHHIIHNAJbLHBIX YCIYT

1. HauMmeHOBaHHE MyHUIMIIAIEHON YCIyTH.

2. HauMeHOBaHUS M PEKBH3UTHl 3aKOHOAATEJIBHBIX W HMHBIX HOPMAaTHBHBIX
TIPaBOBEIX aKTOB, [IPELYCMATPHBAIOIINX IIPEIOCTABIIEHHE MY HULUNIAIBHON YCIYTH.

3. HauMeHoBaHHA OpraHOB, YYacTBYIOIIUX B  IIPEJOCTABICHHH
MYHHUIUIATBHOMN YCIIyTH.

4. HanmeHoOBaHME, HOMED, JlaTa, CBeJleHU 00 OITyOJMKOBAaHHH HOPMATHBHOIO
IPaBOBOTO aKTa, YTBEPAMBIIErO aAMMHHCTPATHBHBIA pPErIaMeHT IpENOCTaBICHHS
MYHHIIUIAIBHOR YCIIYTH.

5. CBemeHMS O MecCTe IOfayd 3ampoca (3asdBJEHHS) Ha NPEAOCTABJICHME
MYHHIIUIATBHOM YCIyTH.

6. HanMeHOBaHKe pe3yIbTarTa IPeIOCTaBIeHHA My HUIMIANBHOH YCIIYTH.

7. HaumeHnoBaHue IOKYMEHTa, IOATBEPXKAIOMIEIO KOHEYHBIM pE3yIbTaT
IIpeIOCTaBIeHMI My HULMITAIBHON YCIyTH. :

8. CBemeHHs O KaTeropusax 3asgBUTENEH, KOTOPBIM IPENOCTaBIICTCA
MyHHIMIITBHAS yCIIyTa.

9. Cpemenuss o Mecre HMHGOPMUPOBAHHSA O MpaBUIaX IPEAOCTABICHU]
MYHHIUIIAIBHOH YCIIyTH.

10. CBemeHus O MaKCHMAJIbHO JOIYCTHMBIX CPOKax IIPEAOCTABICHUA
MYHHULHTIAIBHON YCITyTH.

11. Cmemenus 00 OCHOBaHHAX I IPHOCTAHOBJICHHA IPEIOCTABICHHA
MYHHUIMIAIBHOM ycryry mubo oTKasa B IPeOCTaBIeHHH MYHHIUIAIBHON YCIIyTH.

12. HaMeHOBaHUSA JOKYMEHTOB, NOAJEXKALIUX NPEACTAaBICHUIO 3aSBUTECIEM
JUIS IOy YeHMs] My HULITIAIBHON yCITyTH. :

13. CpemeHHS ©O BO3MOXHOCTH (HEBO3MOXHOCTH) IPEIOCTaBICHUS
MYHHIIHIATHHON YCIyTH B MHOTOQYHKIHOHATBHEIX HEHTpaX.

14. CaemeHHs O BO3ME3THOCTH (6e3BO3ME3THOCTH)  IIPEJOCTaBICHHS
MyHHUIIATIATBHOM yCIyTd U pasMepax IUIaTEl, B3UMAaeMOl ¢ 3asiBUTENd, €CIM yciyra
TIpeIOCTaBIseTCS Ha BO3ME3IHOH OCHOBE.

15. CpemeHms 00 aIMMHHMCTPAaTHBHBEIX IpOLEAYpaX, IOMICKAlIMX
BEITTONHEHMIO  OPTaHOM - MECTHOTO — CaMOYNpaBJIEHHA IIpH  IPEJOCTaBICHHN
MyHUIMOQTGHOH yCIyrd, B TOM YHCIE CBEJICHHT O TPOMEXYTOTHBIX U
OKOHYATEeJHHBIX CPOKaX TaKUX aJIMHHICTPATHBHBIX NPOLIEAYD.

16. Ceenus 06 ampecax 3JIEKTPOHHOM MOYTHL, TeNeQOHaX OpraHa MECTHOTO
caMOYIIpaBICHHS.

17. CBemeHusl O TOpAAKE KOHTPOIS 32 MCIIONHEHHEM aIMUHHCTPaTHBHOTO
periaMeHTa.
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18. Caenenus o crocobax ¥ (opMax 00XKaJOBaHMS PelIeHHH M NeiCTBUM
(Ge3melcTBHSA) MOJDKHOCTHBIX —IIMII M MYHHULMIAIBHBIX  CIIyXamuxX JIpH
TIPEeJIOCTABIIEHHY YCIYTH M CBEJEHUS O NOJDKHOCTHBIX JIMIAX, YIOJTHOMOYCHHBIX Ha
paccMOTpeHHe Xano0, X KOHTAaKTHBIE JaHHBIE.

19. TeKCT aJIMHHHCTPATHBHOTO PervIaMeHTa, HOpMBI 3aIpOCOB (3asBICHHI),
KOTOpHIE HEOOXOUMBI 3asBHTEIIO IIS TOMYIEHHS My HAIAIIABHOM YCIIyTH.

20. CBefieHHs O JiaTe BCTYIUIEHHS B CHILY aIMHHHUCTPATHBHOIO peTIaMeHTa.

21. CBeleHus O BHECEHMH W3MEHEHH B HODMATHBHEIA IIPaBOBOM axT,
YTBEPAMBIINE aJIMMHHMCTPATHBHBIA DPEIaMEHT IPEIOCTABICHUS MYHULUNAIBHOM
YCIyTH, C yKa3aHUeM HoMepa, JaTHl, CBEAeHHs 00 OITyGINKOBAHAN HOPMATHBHOTO
IIPaBOBOTO aKkTa, KOTOPHIM BHECEHEI TaKKUEe H3MEHCHHA.

22. CBemeHus O [aTe NpEeKpalleHds JACHCTBHA aIMUHUCTPATHBHOIO
periaMeHTa IpeoCTaBIeH s My HALMIATGHON YOIy T (IPH3HAHHA €r0 yTPaTHBIINM
CHILY).



ITpunoxenue 2

K mocraHoBleHmio anmapara Cosera
JEIyTaToB BHYTPHTOPOJICKOTO
MYHHAIUTIATEHOTO o0pazoBaHus -
MyHaugnaisHoro  okpyra  CesepHoe
ByroBo B ropone Mockse

ot 7 despans 2025 roga Ne 16-11

Iopsinox
pa3paGoTKH H yTBep/IeHAs AAMHHHCTPATHBHBIX perjiaMeHTOB
npelocTaBIeHus MYHAIHNAJIbLHBIX YCIyT

1. Hacrosimuii ITopsmok ycTaHaBIMBaET NIpaBUia paspaObOTKH M YTBEPKICHUS
a[MAHHACTPATHBHEIX PETIAMEHTOB IIPEAOCTABICHHS MyHUIMIATLHEIX YCIYT (fanee —
perJIaMeHT).

2. PernaMeHT ABNfA€TCS HOPMATHBHBIM IIPaBOBBIM akToM ammapara Cosera
JEeMyTaToB BHYTPUTOPOACKOTO MYyHMIMIATBHOIo o6pa30BaHus — MYHHUIHUIIATBHOTO
okpyra CesepHoe ByToBo B ropome Mockse (manee — amnapat Cosera JETyTaToB),
ONpeseNIAIOIMM TOPSIOK, CTaHAApT NPENOCTABICHHS MYyHUIMNANbHOH YCIyTH, B
TOM YHCJIE COCTaB, CPOKH M IOCNIENOBATENBHOCTh aIMHHHCTPAaTHUBHBEIX IIPOLIEAYD
(meiicTBmit), ocymecTBIfeMblx ammaparoM CoBera JEIyTaToB IO 3ampocy
(QHU3MIECKOTO MK IOPHUANIECKOTo JIHIa IH60 HX YHOJIHOMOUEHHBIX HPe/ICTaBUTeNIeH
B paMKaX IIOJIHOMOYHMH, YCTAaHOBJECHHBIX HOPMATHBHBIMH IIPaBOBEIMM aKTaMu
Poccuiickoit ®ezepanui, IpaBOBEIMHE aKTaMH ropofia MOCKBBI M MyHUIIHIIAIBHEIMH
IIPaBOBBIMH AKTaMH, ¥ B COOTBETCTBUH ¢ TpeGoBaHmsIME DelepabHOro 3aKOHa OT 27
mons 2010 roma Ne 210-03 «O6 opraHu3alMy IpegOCTaBICHNA TOCYJapCTBEHHBIX 1
MYHHIMIANBHBIX YCIyT», 8 TaKkKe IOpAIOK B3aUMOJCHCTBHA MEXKY CTPYKTYPHBIMHU
TOJpa3/ieleHAsSIMH, JODKHOCTHBIMH JIMIAMA M MYyHMIMNQTBHBIME - CIyXKal(MMH
armapata CoBeTa JIelly TaTOB IPU PEIOCTABIEHHA MY HULMIIATEHOR yCIyTH.

3. PernamenT paspaGaTeiBaeTCs MYHHLMIIIBHBIM CIIYXalldM alrapara
CoBera JeNyTaTOB, K [OKHOCTHEIM OOsf3aHHOCTAM KOTOPOro  OTHOCHTCA
OpraHH3alKs [IPEIOCTaBIEHHS COOTBETCTBYIONICH MyHHIMIIATEHON yCIIyTH (Jajee —
HCIIOJHUTEb).

4. TIpu pa3paboTKe IPOEKTa pernaMeHTa HCIIOIHHUTENb!

a) onpefeinser IepedeHb HOPMATHBHEIX MpPABOBBIX aKTOB Poccutickoit
eyiepaIuH, PaBOBEIX aKkToB ropona MOCKBEI M MyHHIMIIANBHBIX IPABOBLIX AKTOB,
SBJISIONIMXCA IPABOBBIMHM OCHOBaHHSMH IUIL IIPENOCTaBICHUA MyHHI{UIAEHON
YCIIyI'H; 3

6) OCYWIECTBISICT aHaNM3 HOPMATHUBHEIX TPABOBBIX aKTOB Poccuiickoit
®depepaliy, TPaBOBbIX aKTOB ropofa MOCKBEI, MyHUIMIAIBHEIX NPABOBBIX AKTOB,
pEryIHpPYIOIMX IPEIOCTaBICHHE MYHHUIIAIIATBEHOR YCITyTH.

B) OCYIIECTBISCT AaHAM3 MEHCTBYIOMETO IOpsAka IIPeNOCTABICHIA
MyHHIMNANBHON yCIyrd M OUEHKY 3$()EKTHBHOCTH €€ NpPeIOCTAaBICHUS C IEJIBIO
COBEPIIEHCTBOBAHMS (ONTHMU3ALMH) 8IMAHUCTPATHBHEIX IIPOLENYP (meiicTBU);

r) ompemenseT IOCTENOBATENBHOCTh — AIMUHHCTPATHBHBIX  IPOLCAYD
(meficTBHI) C Y4ETOM MpEe[VIOXEHHH [0  ONTHMH3AINH IIpeIOCTaBIECHHS
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MYHHIUHAIBHOM YCIIyTH, BO3MOXXHOCTH IIPEHOCTABICHHS €€ B 37IEKTPOHHOM (QopME;

1) OCYILIECTBJSET aHAIM3 BOCTPEOOBAHHOCTH MYHMIIMIIAJIEHOH YCIYyTH B
3NIEKTPOHHOM ()opMe, BO3MOXHOCTH €€ NPENOCTaBICHHA TOJBKO B 9JIEKTPOHHON
dopMe 63 TMIHOro MPUCYTCTBUA 3a1BUTeNA B annapate CoBera eIy TaToB;

€) paspabaTbiBaeT MpPOEKT CTaHJapTa NPENOCTaBICHHS MYHHIUNAIBHON
yCIyTH;

’K) BHIIIOJIHSAET JpyTHe AefCTBYS I pa3paboTKU IIPOEKTa PEriiaMeHTa.

5. TIpoexT periaMeHTa MOJUIEKUT HEe3aBHCHMOW DKCIIEPTH3E M 3KCIEPTH3E,
nposogumoi ammaparom CoBera JemyTaToB (fajiee — BHYTPEHH:S JKCIEPTU3a), a
TaKOKe aHTUKOPPYIIIIHOHHOHN 3KCIIEPTH3E.

AHTHKOPPYIIIMOHHAS JKCIIEPTH3a NPOEKTa perfamMeHTa NPOBOLHTCS B
HOpSKE, YCTAHOBICHHOM JUI1 IIPOBEICHHA AHTHUKODPYNIUOHHOM 3KCIIEPTH3bI
HOPMATHBHEIX IIPABOBBIX 4aKTOB U IIPOEKTOB HOPMATHBHEIX IIPaBOBEIX aKTOB
anmapata CoBeTa IeyTaToB, OMHOBPEMEHHO C BHYTPEHHEH SKCIEPTH3O0M.

6. PernmamMenT yTBepXKIaeTcs MOcTaHOBIEHNEM arnapara CoBeTa JeIyTaToB U
BCTYIAeT B CHJIy CO OHA ero opHIMaIbHOrO OIyOIMKOBaHHU, €CIIH B TOCTAHOBJICHAN
He OrOBOPEHO HHOE.

OIHOBpPEMEHHO C OITyOJIMKOBaHHEM DETNIaMEHT IIOMJIEKHUT pasMEIICHHIO Ha
ouIHATEHOM caiiTe, HEGOPMAIMOHHEIX CTEHJaX B IOMeIIeHUAX annapara Cosera
IeIyTaToB.

7. BHeceHMe H3MEHEHHH B perjlaMeHT OCYILECTBIAETCS Ha OCHOBaHUHU
W3MeHeHnH, BHECEHHEIX B PeepanbHblil 3aKkoH «O6 OpraHM3alud MpenoCTaBICHUSL
rOCyJAPCTBEHHBIX ¥ MyHHIMIIATBGHBIX YCIyD» M MHbIE HOPMATHBHEIE IIPAaBOBBIE AKTHI
Poccuiickoii ®enepaiuy, IpaBoBEE aKTel ropoga MOCKBEI ¥ MyHHIIHANAJIBHBIE
IpaBOBBIE 4KTHl, @ TakkKe B IENIX COBEPIICHCTBOBAHUS aIMHMHHCTPaTHBHBIX
nporexyp (AeHCTBHIA) IO PEOCTABIEHHIO My HULUNIAIEHON YCIIYTH.



[Ipunoxenue 3

K TmocraHoBieHHIO ammapata Cosera
JEITyTaTOB BHYTPHI'OPOJICKOTO
MYHHUIUNIANBHOTO o6pa3zoBaHus -
MyHHMIMnaneHOro  oxpyra  CesepHoe
BytoBo B ropoae Mockse

ot 7 dbespaia 2025 rozga Ne 16-11

TpeboBanus
K NPeAOCTABJCHHI0O MyYHHIHIAJBHBIX YCIYT

OO011He M0J0KeHH S

1. Hactosmumu TpeboBaHusMH peryiHpyIOTCs BOIPOCH! NPABOOTHOLIECHUH
Mmexnay ammaparoM CoBera JeIyTaToB BHYTPUIOPOJICKOTO MYHHUIMIAIBHOIO
00pasoBaHus — MyHHUIMNIaNsHOro okpyra CesepHoe byToBo B ropoxe Mockse (nanee
— ammapar CoBera JemyTaToB) W 3asBHUTEISIMH IIDH  IIPEJOCTaBIECHHHU
MYHHULATAIBHEIX YCIYT.

2. TlocramoBineHusmu ammapara CoBera JAelyTaToB 00 YTBEp)KAECHHH
aJIMUHHCTPATUBHEIX PErlaMeHTOB IpeJOCTaBIeHNs MyHHUIUIAIBHBIX YCIyT (Janee —
periaMeHT) MOTYT OBITB YCTAHOBIEHBI JONONHHTEIbHBIE TpeGOBaHHA K
IpeIOCTaBJIEHHUIO COOTBETCTBYIOUIMX MyHULIMIIAIBHEIX YCIIYT.

TpeboBanus k ”HPOPMHPOBAHHIO 3asABUTEIEH
IPH NPeIoCTABIeHHH MYHHITANIAIBHBIX yCayr

3. 3asBUTENs MMEET NPAaBO Ha IOJy4YeHHe BCeH MHGOpMAaLUM, CBA3aHHOH C
IpeOCTaBICHUEM €My MYHUIUIIAIBHON YCIYTH.

4. OCHOBHBHIMH TpeOOBaHMAMM K HH(POPMHUPOBAHHUIO 3asgBUTENECH IPU
IpeoCTaBIeHHY My HAIIMIANBHEIX YCIIYT SABIAIOTCSL:

1) mocToBepHOCTH MHOOPMALIUH;

2) nonHOTa WH(pOpMALIUY;

3) HarmaaHOCTH GOPM IpeOCTaBIAEMOH HHPOpMaIHH;

4) MOCTYIHOCTH UH(pOPMALIUH;

5) orepaTUBHOCTD MPENOCTaBIeHNA HHGOPMaIWY;

6) axTyalbHOCTh HH(OPMALMHK;

7) nmpenocTaBieHne UHMOpMAIHK Ha 6e3B03ME3JHOM OCHOBE.

5. Tlpu  nOpemoCTaBICHHAM  MYHHIMIIAIBHOM  YCIYIH  3asBHUTEIIO
IpeoCTaBiIsieTcs HHPOPMAIKs O:

1) MecTe HaxOXIeHHs M Tpaduke paGoTwsl ammapara CoBera IEIyTaToB,
BKJIFOYas MecTo M TpaduK IpHeMa 3alpocoB (3adBJeHMH) Ha IMpeJJoCTaBICHHE
MYHHIFIATGHEX YCIYr M MHBIX [IOKyMEHTOB (MH(pOpManumu), HEOOXOIMMBIX I
IIPeIOCTARIIEHHs MyHULIAIBHOM YCIyTH (Jlasiee — IOKyMEHTS);

2) HAUMEHOBAaHHUM NOJDKHOCTH, GaMHINH, HMEHH, OTIECTBE (Ipy  HATMYUN)
MYHHIMOANGHEIX —CIyXamux anmapara (CoBeTa JIEMyTaTOB, —OpraHM3YIONIHX
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IpefOCTABIEHHE MYHHIMIIAIBHON YCIyrd (Jajnee — MyHHIMIANbHEIE CIyKallue) H
HX KOHTaKTHBIX Tene(oHax;

3) mouTOBOM ajipece, ajipecax 3JIEKTPOHHOHM IOYTHI, OQHIHATILHOIO CaiTa B
HH(OPMAIHOHHO-TeJIEKOMMYHIKAIMOHHOH cetu «MHTepHeT» ammapara CoBera
JlenyTaToB (Jajiee — oULUANBHEIHA CaiT);

4) nmepedyHe NPENOCTAaBISIEMBIX  MYHHLHIANBHBIX  YCIYr, CpOKax
IpPEeJOCTABIEHUS MYHHWIMIIAIGHBIX YCIYT, YCIOBMSAX B3MMaHMs IIAaTHl 32
IpEeOCTAaBIeHHe MYHHUIMNAIBHBEIX YCIYr, pasMepe - Takod IUIaTel, €ClH
MYHHUIMIAIbHAS YCIIyTra IPeNoCcTaBiseTcs 3a CIeT CPEACTB 3asBUTEIL;

5) mepeuHe mOKyMeHTOB (oOpasuax WX 3allONHEHUs) M HHQOpMAaluH,
HEOOXOAUMEIX JUIA TOTyYeHHS MyHALMIIATBHOR YCIyTH B popMax €€ MpefCTaBIeHHs
(OTHENBHO WIS KKAOH MyHHIUTIAIEHON YCIIyTH);

6) mopsnke ob)KamoBaHMsA pelieHWi W HeiicTBuit (Ge3meifcTBHA) ammapata
CoBera JIeIyTATOB, €r0 AOJDKHOCTHBIX JIAI] 1 MyHULUIIANBHBIX CITyXKalllHX.

6. IndopMariys 0 MyHHIUIIATBHOH yCIIyTe IPeIoCTaBIIeTCs IOCPEICTBOM:

1) TenedoHHOM CBS3H;

2) obHLIMANBHOTO caiiTa;

3) pasMemieHHd Ha WHOOPMAIMOHHBIX CTEHJAX MM HMHBIX HMCTOYHHKAX
nHGbOPMHUpPOBaHUS B IOMeleHuAX annapara CoBeTa JeIyTaToB;

4) myGnukanyii B cpecTBax MaccoBoil HHpOpMaLuHy;

5) Tloprana rocyJapCTBEHHEIX W MYHHIHIANBHBIX yciIyr (QyHKIHA) ropoxa
MocCKBEI;

6) MHBIX CIIPABOYHO-MH(OPMAIMOHHEIX MaTepHalloB (JIHCTOBOK, Opolurop,
OyKJIETOB U Jp.).

7. Tlpu nuyHOM mopmade 3asBuTeNeM B ammapaT CoBera JeNyTaToB
JIOKYMEHTOB, 3asiBHUTENb HHOOPMHUpPYETCS O CPOKaX M IOpSAAKE pacCMOTPEHHA
JIOKYMEHTOB, & TaKKe O IIOpsAaKe IONIydeHHs HOKyMEHTa, HONTBEPXKAAlOIIero
IpenocTaBieHre My HULUIIAILHOM YCIIYTH. * :

8. C MOMEeHTa IIpEeJCTaBIEeHH TOKYMEHTOB 3aiBHTENb UMEET IIPaBO B Yachl
mpreMa OOpaTUTBCA UL IONydeHHs HHGopMmamuu 00 dTame pacCMOTPEHHs
JIOKYMEHTOB.

9. 3agBUTENAM MOIYT OBITH INPEJOCTABIECHBI CIEAYIOIIHE KOHCYJIbTalHH
(m9E0 B yCTHOM ¢opMme, B IHMCEMEHHOH QopMe HIH IO TeNleoHy) O
IpeIOCTABICHUN MYHHLMIIAIBHBIX YCIIYT:

1) o T[paBOBBIX  aKTaX, perjJaMeHTHPYIOmNX  INPEJOCTABICHUE
MYHHUIUIIATIbHOMA YCITyTH;

2) 0 oKyMeHTax (HH(QOpMaIHH), IPeOCTaBIeHUEe KOTOPBIX HeoOX0oIuMO I
MOJy4eHHs MYHHIMIATEHBIX YCIYT, a TaKXke O NOKyMeHTax (MHbopMarmi) s
IIpelOCTABIEHNs. MYHHUIMIIANEHOM YCIyIH, PeIliCcHHe O .IPEACTABICHHM KOTOPBIX
3asBUTENH IPHHAMAET CAaMOCTOATEIBHO; :

3) 06 anpece, rpacduke paboTr annapara CoBeTa €Iy TaTOB;

4) o rpapuke IpueMa JOKYMEHTOB M  BBIIAYM  JOKyMCHTOB,
TTO[TBEPK/AIOIIUX IIPENOCTaBICHAE My HULIAIIAIBHOH YCIyTH;

5) o mopsnKe 06KATOBaHUs PEIIEHUH U NEHCTBUH (be3melicTBUA) anmapara
CoBera JEyTaTOB, €ro JOJDKHOCTHBIX JIMI| ¥ MYHUIMIANEHBIX CIIyKallHX.



11

Ay

10. KOHCY/NbTAallu¥ U TPEIOCTABICHHE 3asSBUTENSAM B XOJAE KOHCYIBTAIUH
¢opM (61aHKOB) JOKYMEHTOB SBIAIOTCS G€3BO3ME3THBIMHU.

11. B ciydae eciny Juisi KOHCYJIbTalUK TPeOyeTCs: MIPOAOIDKUTENIBHOE BPEMS
(6onee 30 MHHYT), 3aiBUTENIO MOXET OBITH IpEIOKEeHO OOpaTUTECS 32
HeoOxoxuMoit HHpOpMaIHel B IMCEMEHHOM BHE MO0 HA3HAYEHO JPyTroe ynobHOe
U 3asBUTENS BpeMs JUIS YCTHOTO KOHCYJIbTHPOBaHHUS.

12. B MecTax InpuemMa JOKYMEHTOB HHGoOpManus i1 3asBUTEIL O
NpeOCTABIeHHH MYyHHLUHMIAIBHBEIX YCIYr pasMEINaeTcs Ha HH(OPMaLMOHHEIX
CTeHIaX MJIM MHBEIX HCTOYHHUKAX MHGQOPMHUPOBAHHUSL.

TpeGoBanus K JOKyMeHTaM H HH(OPMALHH, HEOOXOJHMEBIM
JJIS IpeJoCTaBIeHHS MyHHIHIAIBHOMH yCIyrH

13. TIlepedenr nokymeHToB (MHOpMAluH), HEOOXOOMMBIX  JUIA
IIPeIOCTABNEHNS] MyHHIMIIANBHON YCIyrW, YCTaHaBIMBAeTCA DEIAMCHTOM U
SBJISETCS HCUEPIIBIBAIOIINM.

14. @opma 3ampoca (3asBUeHHs) YyIBepKmaercs periamentoMm. Ilpu
paspa6oTke (popMBI 3arpoca (3asBIeHUs) NpeTyCMaTpPUBAeTCA HAIUIHUe B yKa3zaHHOH
hopMe BCEX PEKBH3MTOB, TPeGYEMBIX I PEIOCTABIICHHS MYHHIMITAIEHOR yCIIyTH,
KOTOpHIE 3aABHTENb NOJDKEH 3alOJHHUTE (YKa3arh), @ TakkKe COTIIacHe 3asBHTENT Ha
06paboTKy ero nepcoHANbHBIX JaHHBIX.

15. B cioyuae ecmu JUi [PeJOCTaBIEHHA MYyHHLMNAIBHOH YCIyrd
Heob6xomMa 06paboTKa IIepCOHANBHBIX NAaHHBIX JIMIA, HE BIAIOLIEI0Cs 3aIBUTCIICM
(32 WCKIIOYCHHEM IIMI, INPUSHAHHBIX B YCTAHOBICHHOM IIOPANKE 6e3BeCTHO
OTCYTCTBYIOIIMMH, ¥ Pa3bICKMBAEMBIX JIUI, MECTO HAXOXJEHMS KOTOPBIX HE
YCTaHOBIIEHO YIIOIHOMOYEHHBIM (hefiepanbHEIM OpraHoM JICHIOJTHUTEHHON BIACTH),
¥ eClIM B COOTBETCTBHH C (elepalbHEIM 3aKOHOM 00paboTKa TaKHX IEpPCOHAIBHBIX
JAHHBIX MOYET OCYIIECTBIIATHCS C COMIACHS YKa3aHHOTO JIHI@, IPH 0OpalieHuy 3a
TONydeHHeM MyHHLWIIAIBHOM YCIyrW 3asBUTENb JMONOJHUTENBHO MNpPEJOCTABIACT
JOKYMEHTHI, IIOATBEPXIAIOIME TONyYeHUEe COrNachs YKasaHHOIo IHNa WA €ro
3aKOHHOTO TpeJCTaBuTeNs (JIHIA, HMEIOWEro IPaBoO IPEACTABIATE HHTCPECHI
(usHyeckoro JnMIa B COOTBETCTBHH C 3aKOHOJATENECTBOM) Ha 00paboTKy
TIEPCOHAIBHBIX JAHHBIX YKa3aHHOT'O JIHIL.

16. TpencTaBnseMble 3asBUTENEM NOKYMECHTHI (undopmarusa) Ha OyMaKHOM
HOCHTeJIe OJDKHEI COOTBETCTBOBATH CIEHYIOIIMM TpeOOBaHHAM:

1) He UMeTh IIOAYHCTOK U MCTIPABICHUH TEKCTa;

2) He MMeTh MOBPEX/ICHHH, HAIMIMe KOTOPHIX HE IO3BOIACT O/HOSHAMHO
JICTOJIKOBATh UX COACPIKaHHE. :

17. Konuu IOKYMEHTOB, He 3aBEPEHHbIC HOTApHYyCOM, MPEICTaBILAIOTCA
3asBUTEJIEM BMeCTe C OpUIHMHAJaMH JOKYMEHTOB, €CIH HHOC He YCTaHOBJICHO
COOTBETCTBYIOLIUM PErTaMEHTOM. '

18. JIOKyMeHTHI, BbILAHHBIE KOMIIETCHTHEIMHM OpraHaMH HHOCTPaHHBIX
rocyqapcIB M IpEJCTAaBIEHHBIE 3asBUTENIEM UL IOJy9eHH MYHHIHIIAIEHOHA
YCIyrHM, JODKHBI OBITH  Jeraiu3oBaHbl, eCIM  HHOE HE IIpEeyCMOTPEHO
MEXTYHApOJHBIMHA NOTOBODaMH Poccuiickoit Dejiepaltuy, ¥ IepeBeeHsl Ha PyCCKHA
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s3pIK. B ciTy9asx, npeycMOTpeHHBIX GenepalbHbIMU 3aKOHaMH, BEPHOCT nepeBosa
NOJKHA OBITh HOTApHAILHO YIOCTOBEPEHA.

19. B cnydae eciiu JOKyMEHTHI MIOAAIOTCS Yepe3 NPEACTAaBUTEIs 3asIBUTEIL,
JOIDKEH GBITh MPEACTABIEH JOKYMEHT, MONTBEPXKIAIOMMKA IOJHOMOYMSA Ha
OCYIIECTBIICHHE IEHCTBUH OT UMCHU 3asBUTETIA: }

1) odopmieHHas B COOTBETCTBHH C 3aKOHOAATEIHCTBOM Poccuiickoii
dejieparun JOBEPEHHOCTS (11 PUNYECKHUX JTHIL);

2) oGopMieHHas B COOTBETCTBHU C 3aKOHOJAATEIHCTBOM Poccuiickoi
denepalil JIOBEPEHHOCT, 3aBEPEHHAs MedYarhio (IIpH HAIMYHAN) 3asBUTEIS U
MOJNUHCAaHHAsd  pPYKOBOMUTENEM  3asBUTENA  HIM  YHOJIHOMOYCHHBIM  3THM
PYKOBOJHTENEM JIALOM (UL FOPHIAMIECKUX JIHLL);

3) KOmMsA pemleHdsi O HasHAYeHWH WM 00 W3GpaHHu 6o TprKaza o
Ha3HayeHuH (QH3HYECKOro JHIA Ha JOIDKHOCTB, B COOTBETCTBUM C KOTOPBIM TaKoe
dusmyeckoe IMIO o6NaZaeT IPaBOM JACHCTBOBaTh OT HMCHH 3asBUTCIIA 6e3
JIOBEPEHHOCTH. ‘

CTaTyc H NOJHOMOYYS 3aKOHHBIX IIPEICTaBUTENIeH 3as1BUTEI — GHU3IMIECKOTO
JWIa TOATBEPXKIAIOTCA  JOKyMEHTaMH, MpelyCMOTPEHHBIMH denepanbHBEIMH
3aKOHaMHU.

20. 3asgBHTENs MpH OOpAIllEHHH 32 IOIy4YCHHEM MYHUIMIATBHONR YCITyTH
IIpefCTAB/sIeT JOKYMEHT, YAOCTOBEPSIOMMM €ro IMYHOCTH B COOTBCTCTBMM C
3aKOHOAaTeNnbLCTBOM Poccuiickoit Penepalym.

VocToBepeHe IMYHOCTH IPaXIaHWHA, HE NOCTUIIICTO BO3pacTa 14 ner,
MOXeT OBITh IPOU3BEJIEHO €r0 3aKOHHBIMU IPEICTaBUTEIIMU (;mramy, UMEoIUMU
TIPaBO IPELACTABIATh €r0 HHTEPEChl B COOTBETCTBUM C 3aKOHOJATEIHCTBOM).

TpeGoBanust K npHeMy (II0Jy9IEHHIO) H PETrHCTPANAH JOKYMEHTOB

21. JI7s noyYeHns] MyHHIUITAIBHON YCIyTH 3asSBUTENb MOXKET:

1) BpydYdTb JOKYMEHTHl JIAYHO  MYHHIMIIAILHOMY  CIIyXKalleMy,
OTBETCTBEHHOMY 3a IIpUeM (IIOTyUeHHE) U PETHCTPAIMIO JOKYMEHTOB;

2) HampaBUTh HOKYMEHTHl IO [O9YTE, B CIydae, €CIH 3TO IPELyCMOTPEHO
COOTBETCTBYIOIIMM PETIAMEHTOM.

22. OcHOBaHMEM I Hadajia MpegoCTaBICHUA MYHUIUIANBHOM YCITyTH, €CIH
WHOE He IPeLyCMOTPEHO MPAaBOBEIME aKTaMu PocchiCKoH denepanuy, IPaBOBEIMU
aKTaM# ropoaa MOCKBEI, MyHHIIMIIATBHEIME HOPMAaTHBHBIMY IIPaBOBEIMU AKTaMH, B
TOM YHCJE PEriaMeHTOM, ABISIETCS MOCTYIUICHHE OT 3asBUTENA JIOKYMEHTOB B
armapat CoBeTta JemyTaToB.

23. B ciydae ecnd HHOE HE NPELYCMOTPEHO HOPMATHUBHBIMH IPABOBBIMH
axramu Poccmiickoii ®efepaund, HOPMAaTMBHBIME IIPaBOBBIMA aKTaMH TIOPOAa
MOCKBE, MYHHIMIAIBHGIME ~ HOPMATUBHBIMHM ~ PaBOBBIMH  aKTaMM  CpPOK
IIpe/l0CTABIIeHHs] MYHMIMTIAIGHOM YCIYTH Ha4YMHACT HCIUCILITBCA Ha o) ()1 440} 110507
pabounii IeHb IOCTE AHS PErHCTPalii HOKyMEHTOE. B ciydae IpenoCTaBICHUA
MYHHITUIATEHOM YCIyTH B IeHb 0OpallleHus CPOK IIPeIoCTaBICHIA MYHHALIUNATBHOA
YCIIYTH HadMHAEeT MCUUCIATHCS C MOMEHTa PErHCTPALH IOKYMCHTOR.

24. MyHMIMIAIBHBIA CITyXKaliuH, OTBETCTBEHHbIH 3a IpueM (IIONydYeHHe) U
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PETHCTpaIUIO JOKYMEHTOB, [IPU IIOJIyYeHHA JOKYMEHTOB:

1) ycTaHaBIMBaeT IpeIMET [OKYMEHTOB, H IpPH JHYHOM OOpaIeHHH
3asIBUTENS, — IUYHOCTH 3a4BUTEIIS, .

2) TIpoBepseT MPeCTABIEHHbE JOKYMEHTH Ha COOTBETCTBHE TPeOOBAHMAM,
YCTAHOBJIEHHBIM HOPMATHBHEIMH IIpaBOBEIMM akTamu Poccuiickoit ODenepanyy,
HOPMATHBHBIMH MpaBOBHIMH aKTaMM ropoja MOoOCKBE, MyHHIMIAIBHBIMU
HOPMATHBHBIMH [IPAaBOBBIMU aKTaMH K OGOPMIICHHUIO TaKKMX JOKYMEHTOB, HACTOAIIIM
TpeboBanmsIM U TpeOOBaHUAM pErjlaMeHTa.

25. Tlpu Hamu4MKE HEOOXOAUMBIX JOKYMEHTOB JUIS TPEAOCTaBICHHA
MyHULMOAIGHOM YCIYTH ¥ COOTBETCTBHM MX TpPeOOBaHHMAM, YCTAQHOBICHHBIM
HOPMAaTHBHEIMH IIPaBOBBIME akTaMH Poccuiickoit ®@enepanuy, HOPMAaTHBHBIMM
IpPaBOBBIMH  aKTaMH Tropoja MOCKBEl, MyHHIHNANBHBIMH  HOPMATHBHBIMH
IIPaBOBEIMH aKTaMH K OQOPMIICHHIO TaKUX JOKYMEHTOB, HACTOSIMM TpeGoBaHusIM 1
TpeGOBaHMAM perjiaMeHTa, MyHUIMIAIbHbIN CITyXallluii, OTBETCTBEHHBIA 3a IpHeM
(moy4yeHUe) ¥ PerucTpalyIo JOKyMEHTOB:

1) B ciy4ae THIHOrO OOpaleHus 3asgBUTENA:

a) eclmd TIPeACTaBICHBI KONHMHM HEOOXOAMMEIX JOKYMEHTOB, CBEpAET
IpeCTaBICHHBIE SK3eMIULIPEl OPHIMHAJIOB M KOIMH JOKYMEHTOB, A€NAcT Ha HHX
OTMETKY 00 UX COOTBETCTBUH HOIMHHEIM SK3eMILIIpaM, 3aBEpsieT CBOSH NOAIHCHIO
C yKa3aHHeM JIOJDKHOCTH, (haMyUIiy, AIMEHH M OTYecTBa (IpH HAJIMYMHK), BO3BpAIIaeT
OPUT'HHAJIB JOKYMEHTOB 3asBHTEIIO, 3a HCKIIIOUCHAEM CIy4aeB, IPEyCMOTPEHHBIX
HOpDMATHBHBIMH IIPaBOBBIMH akTamMH Poccuiickoit Qenepaniy, MpaBOBHIMU aKTaMU
ropoza MocKBE! 1 MyHHIIMIIAJBHEIMA HOPMAaTHBHBIMY IIPAaBOBBEIMU aKTaMH,

6) ecid KOIIMH HEOOXOIUMEIX JOKYMEHTOB He HpE/ICTaBIeHb], OCYIIECTBIIIET
KOIIMPOBaHHE JOKYMEHTOB, JIe/laeT Ha HUX OTMETKY 00 MX COOTBETCTBHH IOJJIMHHBIM
3K3eMIULIpaM, 3aBepseT CBOeH IOIMCHI0 C YKa3aHHEM [OJDKHOCTH, (aMIIIuH,
UMEeHH ¥ oTdyecTBa (TP HAIMYKH), BO3BPALIAET OPUTHHAIE! JOKYMEHTOB 3asSBUTEIIO,
3a UCKJIIOYEHHEM ClIydaeB, IpeayCMOTPEHHEIX HOPMATHBHBIMU IPABOBBIMH aKTAMU
Poccuiickoit @enepanyy, NpaBOBEIMH aKTaMHU ropojia MOCKBBI 1 MYHUIAIIATBHBIMH
HOPMAaTHUBHBEIMH IIPABOBEIMH aKTaMH;

B) BHOCHT 3allUCh O TIIpHEMe JOKYMEHTOB B JKypHal perucTpaliu
JOKYMEHTOB; CPOK PETHCTPAliUA TOKYMEHTOB He JOJDKEH IPEBBINATh 15 MHUHYT €
MOMEHTA MX IPeJICTaBJICHN 3aIBUTEIIEM; -

r) Ha JOKyMEHTax yKa3bplBaeT HaTy IONYdEHHs, CBOX Gamunmoo, UM U
oT4ecTBO (IIpU HAJMYUH) U 3aBEPSAET JINIHOH IIOMTHCEIO;

1) odopmiIseT B JBYX 3K3EMIULAPAaX PacHUCKy B MOJYy4YEHAHM JOKYMECHTOB H
3aBepsAeT JIMIHOH IOMICHIO KaX/IBI 9K3EMILIAP PaCIIMCKH,;

€) mepejaeT 3aSABHTEIIO HAa NONMECH 06a SK3eMIULIpa; HMEpBBIH IK3EMILIIP
PAacIMCKY B TONY9EHHH JOKYMEHTOB OCTaBJACT y 3asBUTEINA, BTOPOI 3K3EMILIAD
PACIHCKH MpHOOIaeT K JoKyMeHTaM. IIpy IoxydeHn: pesysbraTa MpeloCTaBIeHus
MyHUIMIIAIEHOM YCIyTH, 3adBHTENb CTABUT JIMYHYIO IOAIHCH (¢ pacumppoBKOH
haMmIMH, UMeHH, OT4ecTBa (IPH HAIAYHH) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
5K3EMIUIAPA); ;

K) TlepeqaeT IPHHATBIA KOMIUIGKT —JOKYMEHTOB —MYyHHIHIAILHOMY
CIly)XaleMy, OTBETCTBEHHOMY 32 06pabOTKy JOKYMEHTOB;
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2) B CIIyyae MONy4eHHs JOKYMEHTOB II0 Io4Te:

a) BHOCHT 3allUCh O TIIpHeMe JOKyYMEHTOB B JXypHal pPErMCTPalUH
JIOKYMEHTOB; CPOK peruCTpallMd HNOKYMEHTOB HE JHOJDKEH IIPEBHIIATH OHOTO
pabodero OHA € MOMEHTa €ro IONY4YeHHS OT MYyHHIHIIAIGHOIO CIyXaIlero,
OTBETCTBEHHOTI'O 32 JEJIOIPOU3BOJICTBO;

0) Ha JOKyMEHTax YyKa3bBaeT JaTy IONYdYeHUS, CBOM (paMuiIMIOo, UM U
0T4eCTBO (TP HAIMYHNH) U 3aBepseT IMIHON IOATHCHIO;

B) oopMiIseT B ABYX 3K3EMIUIIpax PaclMCKy B MOIy4EeHHH NOKYMEHTOB M
3aBepseT JIUMIHOM MOAMUCHIO KX Bl SK3eMIUISIP PacHCKH;

r) nepenaeT OQOPMIICHHBIM JK3EMIUIIP PpACIMCKA MYHHIMIIAIEHOMY
CIyXallleMy, OTBETCTBEHHOMY 3a JeJIONIPOM3BOZCTBO, IUI1 OTIPAaBKU IO IIOYTE B
TeUeHHe OJTHOr0 pabouero JHS Iocie AHSI perUCTpalldy JOKYMEHTOB;

1) HHGOPMHpPYET 3asBUTENI O CPOKaxX M crocobax MOIy4eHHs JOKYMEHTOB M
(win) uEGOPMAITHH, TIOATBEPXKAAIOIIUX Pe3yNbTaT IPEAOCTABICHM My HUIIUIIAIBHOM
YCIIyTH;

€) IepefaeT TPHUHATBIA KOMIUIEKT JOKYMEHTOB MYyHHIUIAILHOMY
CIIy>KallleMy, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB. '

26. 3agBHTENIO OTKAa3hIBaeTCs B IpHEME JOKYMEHTOB, IIPH HAIMYUHA
CJIETYIOINX OCHOBAHUM: ‘

1) npeACTAaBNeHHBIE [OKYMEHTHI HE COOTBETCTBYIOT —TpeGOBaHHIM,
YCTaHOBJICHHEIM HOPMATHBHBIMU IIPAaBOBBIMH akTaMHu Poccuiickoit ®enepary,
IpPaBOBHIMH  aKTaMH TIoOpofa MOCKBE, MYyHMUMIAIGHEIMH  HOPMATHBHBIMU
IIpaBOBBIMH aKTaMH, HAaCTOSAIMM TpeGoBaHMUAM, PErTIAMEHTOM;

2) TIpeACTaBleHHbIE JOKYMEHTHl YTpaTHIH CHIOYy (JaHHOEe OCHOBaHHE
IPUMEHSETCS B CIydYasX HCTEUeHHs CpOKa MAEHCTBHUA [OKYMEHTa, €CIM CpOK
JeHicTBHA JOKYMEHTa yKa3aH B CaMOM JIOKyMEHTe JHMOO  OIpefeneH
3aKOHOAATENECTBOM, a Takke B  HHBIX  CIOy4asdX, IIPeAyCMOTPEHHBIX
3aKoHOZAaTeNbCcTBOM Poccuiickoit @emepanun, IpaBOBEIMU. aKTaMH Iopoiia MOCKBEI,
My HULMIAIbHEIMA IPAaBOBBIMU aKTaMH);

3) 3asgBUTENEM [IPEICTABICH HEIIOMHEIH KOMIUIEKT JOKYMEHTOB, yKa3aHHBIX B
periaMeHTe B Ka9ecTBe JOKYMEHTOB, IIOIeKaNNX 00s3aTelbHOMY TIPe/ICTaBICHHIO
3asBUTEIIEM; \

4) TIpenCTaBIEHHBIE MOKYMEHTH CONEPXKAT HENOCTOBEpHBIE M  (WIM)
IIPOTHBOPEYUBEIEC CBENICHHS;

5) noxaya JOKYMEHTOB OT MMEHH 3asBHTENA HE YIIOMHOMOYEHHBIM Ha TO
JIALIOM;

6) ofpalieHHe 3a MpPefOCTaBICHHEM MYHHIMIIAIBHOM YCIYyrH JHIA, HE
ABISIOIIETOCS  IONydYaTelleM MYHHIWNAIbHOH yCIyrM B COOTBETCTBHH C
perNaMeHTOM (HaHHOE OCHOBAHHUE He TPUMEHSETCS B ClIyYae €l B COOTBETCTBHH C
PErIaMEHTOM K 3asSBHTENIO MPEXbIBIICTCS Tpe6GOBaHHE O HAIMYHH CIIEIHAILHOTIO
npasa, IOATBEPAUTE HAIMYHE KOTOPOrO BO3MOXHO TOJIBKO -B IPOLECCE 06paboTku
JIOKYMEHTOB);

7) ofpaleHue 3adBHTeNs 32 MyHHIHIambHOH ycmyrodt B ammapar CoseTa
[ellyTaToB, He UpPeJOCTAaBILIOMHMHE TPeOYIOIyoCs 3asiBUTEII0 MYHHUIMIIAILHYIO

yeuyry,
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8) UHBIX OCHOBAHUH, YCTAHOBJIEHHBIX PETJIAMEHTOM.

27. IlepeyeHs OCHOBaHHUI U1 OTKa3a B IpUeMeE JOKYMEHTOB, HEOOXOAUMBIX
VI TIPeJOCTaBIEHU MYHHUIMIIAJIBHOM YCIYyT'd, YCTaHOBJIEHHBIH . peTIaMEHTOM,
SABJISETCS HCYEPIIBIBAIOIIAM.

28. Ilpu HanmuyMy OCHOBaHMH [UIs OTKa3a B IpHeMe JOKYMEHTOB,
MYHUIMIATGHEIM  CIOyXallWii, OTBETCTBEHHBIM 3a mpueM (MONydYeHHe) H
PETHCTPAIHIO JIOKYMEHTOB: ‘

1) B ciryyae TMYHOro oOpalleHHs 3asiBUTEIA:

a) yBeIOMJISET B YCTHOH (opMe 3asgBUTENS O HATUYUH OCHOBAHMM IS OTKAa3a
B IIpueMe JAOKYMEHTOB, OOBACHSIET €My COAep)XaHWe BEIIBIEHHBIX HEIOCTATKOB,
npeaaraeT IPUHATH MEpBI [0 UX YCTPaHEHHIO, BO3BPAIAcT 3asBUTEIIO JOKYMEHTEI,

6) B cmydae TpeOOBaHHs 3asBUTENIEM IIPENOCTABIEHHUA €My IIHMCHBMEHHOI'O
permeHus o6 OTKase B IpUEME TOKYMEHTOB (J1aee — MOTHBHPOBAHHEIN OTKa3):

-BHOCHT 3allUCh O lpreMe JOKYMEHTOB B KypHaJ pEeTUCTPAlMH JOKYMEHTOB;

-oopMIIeT U MOAMUCHIBACT B JIBYX IK3EMIUIIPaX MOTHBHPOBAHHEIN OTKa3 C
yKa3aHHeM IpUYHH OTKa3a B IpHeMe JOKYMEHTOB (Iajiee — IpUYMHA OTKa3a B
npueme);

-BBIJIaeT (HANpaBisIeT) 3asBUTENIO IIEPBEIM JK3EMILIIP MOTHBHPOBAHHOTO
OTKAa3a B CPOK, YCTAHOBIIEHHBIH perjiaMeHTOM. BTopoil 5K3eMIUIsIp MOTUBHPOBaHHOIO
OTKa3a C MOJIIKCHIO 3asABUTENA O MONydeHHH (C OTMETKOH o cmocobe HalpaBneHUs
pelleHys 3asBUTEII0) OCTAaeTCs Ha XpaHeHUH B anmapare CoBeTa JemyTaToB;

-BHOCHT 3aIMCh 00 OTKa3e B NpHEMe JOKYMEHTOB B JKyPHAl PErHCTpalluu
JIOKYMEHTOB; )

2) B ciydae NOoNy4eHHs JOKYMEHTOB 110 IO4Te:

a) BHOCHT 3alllCh O TMpHeMe JOKYMEHTOB B JKypHAll pErucTpaluy
JOKYMEHTOB; CpPOK PpErucTpalfi¥l JOKyMEHTOB HE JOJDKEH IIPeBBIATh OJHOIO
pabodero MOHSI C MOMEHTa €ro IONY4YeHHSI OT MYHMIMIAIBHOIO CIyXallero,
OTBETCTBEHHOTO 3a JIEIONIPOU3BOACTBO;

6) odopmiIseT ¥ MOAINCHIBAET MOTUBUPOBAaHHEIN OTKa3 C yKa3aHHEM IIPHYHH
0TKa3a; '

B) mepefaeT OGQOpMIIEHHBI MOTHBHUPOBAaHHBIM OTKa3 M IPENCTaBICHHEIE
3agBUTENIEM  OpPUTMHANBl  JOKYMEHTOB  MYHHIMIAJILHOMY CITyKaleMy,
OTBETCTBEHHOMY 3a JEeJIONPOU3BOACTBO, JIS OTIPABKH 110 IIOYTE B TEYEHHE OIHOTO
pabodero HS mocye JHS perucTpalyi JOKYMEHTOB;

r) BHOCHT 3alliCh O BBIAade (HanpaBICHHM) MOTHBHPOBAHHOIO OTK43a B
COOTBETCTBYIOIIHH XypHaJ pErHCTpaliy JOKYMEHTOB.

29. B periiaMeHTe yCTaHaBJIUBAETCs IIPAaBO 3asBUTENS OTO3BATh JOKYMEHTEL.

30. Jlna oXumaHUsd oOuepeny, BO3MOXHOCTH O(OPMICHHA IOKYMEHTOB
OTBeleHbI MECTa, OCHAICHHBIE CTYJIbSIMH, CTOJJaMU (CTOHKaMH) C HATMYHEM ITHCYEH
OyMaru, py4eK, 6JIJaHKOB 3aIIpoCOB (3asBICHHM).

TpeboBaHHA K YY€TY JOKYMEHTOB

31. Vuer HOKYMEHTOB OCYIIECTBISICTCS MYHHIMIIAIBHBIM CIIyXallluM,
OTBETCTBEHHBIM 3a MpHeM (IONTydYeHHe) B PErHCTPAlHIO JOKYMEHTOB, II0CPEACTBOM
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BelleHWs JKypHala pErucTpaluy JOKYMEHTOB Ha OyMaXHOM H 3JIEKTPOHHOM
HOCHUTEJIE.

32. YKypHay perucTpaluu JOKyMEHTOB COAEPKUT CIEAYIOIHe 00513aTeIbHbIE
PEKBU3HUTEI IPH paboTe ¢ JOKyMEHTaMH:

1) mopsAAKOBEIMA HOMED;

2) perucTpalOHHEIN HOMED;

3) nata ¥ BpeMsl perucTpaluy JOKyMEeHTOB;

4) crioco6 obpareHus 3asBUTEI (JIMIHBIH IIPHEM, 1104Ta);

5) cBeneHHs O 3asBHTeNe — (aMWIHA, UM, OTYecTBO (UpH HaJINIHH)
3asgBUTENS;

6) KOHTAKTHEIE JaHHBIE 3asBHTENs (TeleoH, afpec dICKTPOHHOH MOUTHl U
UHEIE JaHHEIE);

7) HauMEHOBaHUE TIPEeJOCTABIIAEMON My HHIMIIAIBHOH YCIIyTH;

8) mepedeHp IPEACTABICHHBIX 3ajiBUTENEM JIOKYMEHTOB (C YyKa3aHHEM
PEXBH3UTOB COOTBETCTBYIOIIMX JIOKYMEHTOB);

9) IOMKHOCTS, (aMIIHS, UM, OTIECTBO (MPU HAIMYHH) MyHHIMIIANTEHOTO
CIly’aIIero, OTBETCTBEHHOTO 3a IpueM (MO IeHi)e) ¥ PeruCTPalliio TOKYMEHTOB;

10) ZOMKHOCTD, haMUIIKs, HMsI, OTYECTBO (TIPH HAIWIHH) MyHHIMIAIBHOTO
CIY>KaIero, OTBETCTBEHHOrO 3a 06paboTKy HOKYMEHTOB;

11) nara QaxTHYeckoro IPEOCTAaBICHHS  3ajdBUTENIO  pe3yibTara
TIpENOCTABICHNS MYHHITUIIAIBHOM yCITyTH;

12) Texymuii cTaTyc pacCMOTpEHUSA TOKyMEHTOB!

«3apEerucCTpUPOBAHON; :

«OTKa3 B PErHCTpaliu» — O3HadyaeT, YTO 3asJBHTENIO OTKAa3aHO B IpHUEME
JOKYMEHTOB;

«Ha HCIOJHEHHU» — O3HAYyaeT, YTO HIET PacCMOTpPEHHE IOKYMEHTOB IIO
CYILECTBY;

IIPHOCTAHOBJIEHO» — NPH YKa3aHHH TOTO CTaTyca 00:3aTeIbHO 3aII0IHSICTCS
PEKBH3HUT «CPOK, Ha KOTOPEIH NMPHUOCTAHOBIECHO MPENOCTaBICHHUE MYHHAAIIAIEHOR
YCIIyTHY;

«OTO3BAHO» — YKa3bIBAETCA, ECIH JOKYMEHTH! OTO3BAHBI 3aABHTCIICM;

«pEIIEHO TIONOXHUTENBHO» — O3HAaYaeT, YTO 3aABUTEIIO IPEAOCTABICHA
MyHHIIMNIANTBHAS YCIIyTa,

KOTKa3aHO» — O3HAYaeT, 4YTO 3asdBUTEMIO OTKAa3aHO B IIPEJOCTaBJICHHU
MYHHIINATBHOMN YCITyTH;

13) naTa M3MEHEHHS CTaTyCa PaCCMOTPEHMS IOKYMEHTOB; .

14) cpok, Ha KOTOpPBIH IIPMOCTAHOBIECHO NPENOCTaBICHHE MYHUIUNATBHON

yemyrm;

15) damunus, MM, OTIECTBO (TPH HaIHYMH) MYHUIMIAIEHOIO CIYXAllEeTo,
BEIJABIIEro (HampaBUBINEro) 3asBUTETI0 JOKYMEHTBI U (unu) uHOOPMALHIO,
OATBEP/IAOIIME PEAOCTABNCHNE MY HUIUIIANBHOH yCITyTH.

33. JKypHay perucTpalyn JOKyMEHTOB Ha 6yMaXXHOM HOCHTENIE — 3TO KHHIa
ydeTa, 3aNONHEHHas BPYYHYIO, B TBEpIOM IEpeIUIeTe, IPOIIHYpOBaHHai,
POHYMEpOBAHHAsA,  3aBEpeHHast  I[OAMHCBIO  TJNaBhl  BHYTPHIOPOJICKOTO
MYHHIHMIAILHOrO 006pa3oBaHus — MYHHIMITAIEHOTO okpyra CeBepHoe byToBO B
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ropone Mockse (fianee IViaBa - MyHHIUTIATGHOTO OKPYTa) M CKPETUICHHAs [1€9aThlo
armapara CoBeTa JIeIy TaTOB. .

OmubKA B 3aIMCAX HCIPABIAIOTCS IIyTeM 3a4epKUBAaHUsS HENPaBUIBHOM
3aACH C YyKa3aHWeM TMpaBIWIPHOHM DpENaKIMd ¢ 3aBEPCHUEM  IIOJIHCBIO
JOJKHOCTHOTO JHIA (MyHHIMIAIBHOTO CiIyXalnero) ammapara CoseTa JeyTaToB,
BHECIIETO MCIIPABIEHHs, C yKa3aHHeM ero JODKHOCTH, $aMIIIMH, MMEHH, OTIECTBa
(pu Hamudun). VICIoNs30BaHMe KOPPEKTHPYIONIMX CPEACTB MO0 3aMeHa CTPaHHIL B
)KypHaJle perHCTPAIMH JOKYMEHTOB He JIOIy CKaroTCs.

34, Tlpu monyYeHWH HOKYMEHTA, IOATBEPXKIAIOMIET0 IPEIOCTABICHIE
MYHHIUNAIBGHOM YCIYrH, Ha pPyKd 3asdBUTENb CTaBUT JIMYHYIO IOJIIHCEH (c
pacibpoBKO# (aMHIIMK, UMeHH, OT4ecTBa (IPH HAIMIHH) B COOTBETCTBYIOIIEH
CTpoke 3ampoca M B rpade XXypHaia perucTpallid JOKYMEHTOB Ha OyMaKHOM
HOCHTeE. -

TpeGopanusi kK 00paboTKe TOKYMEHTOB

35. OcHoBanmeM UId Hadajga TPOLUEAYPH  SBJSIETCA  IIOJIydYCHHC
MYHHIMIATBHEIM CIIYXXall[M, OTBETCTBCHHEIM 32 06paboTKy AOKYMEHTOB, IIOJIHOI'O
[1aKera JOKYMEHTOB, IPEICTABIECHHBIX 3asBHTEIEM.

36. MyHUIMOANGHBIA — CIyXaIlui, OTBETCTBCHHBIH 32 06paboTKy
JIOKYMEHTOB:

1) ocymiecTBIsSeT IPOBEPKY JOKYMEHTOB, NPEACTABICHHBIX 3aj4BUTEICM, Ha
COOTBETCTBHE TPeOOBaHMAM, IPEABABISICMBIM K COACPKAHUIO U oopMIIEHHIO TaKHX
JIOKYMEHTOB HOPMAaTHBHBEIMH NPaBOBBIMH  aKTaMH Poccuiickoit Denepanny,
NpaBOBEIMH aKTaMH ropoja MOCKBE, MyHHIMNAIGHEIME — HOPMATHBHBIMH
IIPaBOBBIMM aKTaMH;

2) Ha OCHOBaHWM aHaJu3a CBEJCHUil, CONEPXalMXcs B JOKYyMCHTAX,
yCTaHaBJIMBacT HAIMY{e [paBa 3asgBUTENd Ha NPEJOCTABICHUC MY HUIATAIbHON
YCIyTH; '

3) Opd BHISBICHWM OCHOBAHHMM JUIS NPHOCTAHOBICHHS IPENOCTABICHIS
MYHHIUNAIBHOM ~YCIHYyrM TOTOBAT MPOGKT PEIICHHS O IPHOCTAHOBICHHN
TpeZIOCTABIEHNs] MYHHIMIATGHONA yCIyTH, BU3HPYET €ro M MepejacT NOKyMEHTBI ¢
IIPOEKTOM COOTBETCTBYIOIIErO DEINeHHs ITaBe MyHHIMHAIBHOIO OKpyTd. ITpoexr
pelIeHus O NPHUOCTAHOBICHHH MPEIOCTABICHUA MYHHUIMIAIBHOH YCIIyTH JOJDKEH
coflepaTh MOTHMBHDOBaHHblE IPHYMHBI PUOCTAHOBICHHUA MPeZOCTABICHHS
MYHHIMIAIBHON YCIyTH, COOTBETCTBYIOIHME OCHOBAHIAM JUIA IIPHOCTAHOB/ICHHA ee
IIpeAOCTAaBIECHHA, IpEeIYCMOTPEHHBIM  PeTJIaMEHTOM, a  TaKke  CpOK
IPHUOCTaHOBJIEHUS, '

4) Npu BBIABICHHM OCHOBAHWH JUIA OTKa3a B INOIYYCHHH MYHUIAIATBHON
YCIyTH TOTOBUT IPOEKT PEINCHHA 06 OTKaze B IIPEJOCTABICHHH MyHHIMIIAIEHOMN
YCIIyTH, BU3HPYET €ro M MepefiaeT NOKyMEHTBI C IPOCKTOM COOTBETCTBYIOILIETO
pelieHus TJaBe MYyHHUIMIANBHOTO OKpYra. Ilpoekt pemeHus o6 oOTKase B
IpeIoCTaBICHUN MYHHUIUIANGHOM YCIyr# AOJDKeH CONEpXaTh MOTHBHPOBAHHBIC
NpUYUHEl OTKa3a B IPENOCTABICHHH MyHHIMIATBHON YCIYTH, COOTBETCTBYIOIIMC
OCHOBAHMSIM JUIS OTKa3a B €€ IIPEeIOCTaBIEHHH, [IPEyCMOTPEHHBIM PErIaMeHTOM,
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5) IOpH OTCYTCTBHHM OCHOBaHHMH JUIi OTKa3a B IIPeNOCTAaBICHHM
MyHHLHIAIBHOM yCIyrH TOTOBHT IIPOSKT PpEIIeHHS O MpeJoCTaBIeHUN
MYHHULIMIIAJIBHON YCIyTM U IIepelaeT HOKYMEHTHI C IIPOEKTOM COOTBETCTBYIOIIETO
peLIeHUs TIJaBe MyHHMIMIAJBHOrO OKpyra. IIpoekT pemreHuss o mpemocTaBieHUH
MYHUIUIIAIBPHOH YCIIyTH COINEPXKHT CBEICHHS, XapaKTepH3YIOIIHe pe3yJIbTar
IIPENOCTaBICHU My HULIMITAIEHON YCIIyTH;

37. PermameHRTOM MOryT OBITh YCTAHOBJEHBI  OCHOBaHMS  JUIA
IIPHOCTAHOBJICHUS TPENOCTABICHUS MYHHIMIAIBHOA YCIYyTH, a TakkKe CpPOKH
IIPHOCTaHOBJIEHHUS IIPEJOCTABICHU] My HUITUIIAIEHOH YCITyTH.

Cpox  mpHOCTaHOBIEHHS IMPENOCTABICHHS MYHHLOHIAILHOH  yCIYTH
UCYHMCIIIETCI C JaTHl NPHHATHS pEHIeHHs O IPHOCTAHOBJICHUH IPENOCTABICHUS
MYHULUITAIIEHON YCITYTH. :

IIpenocTaBieHde MyHHIUNAIBHOA YCIYrH BO300HOBISETCS HE IO3IHEE
pabodero JHs, CIEMYIOMEro 3a JHEM YCTPaHEH s IPUYHH, CTaBIINX OCHOBAHHEM I
- IDHOCTAHOBJIEHUS  INPENOCTABICHUS  MYHHUIMIAIBHON  YCIyrW.  3asgBUTENH
MHQOPMHpYEeTCS O BO30OHOBICHHM MpENOCTAaBIEHHUS MYHHIMNAIBHON YCIyTH
cocoboM, yKa3aHHBIM B 3aIipoce (3asBICHHUH).

38. IlepeueHpr OCHOBaHMH Ui IIPUOCTAHOBJIEHHS IPEIOCTABICHHUS
MyHULMIATBHON YCIYTH, . yCTaHOBIJIEHHEI periiaMeHTOoM, ABIISIETCS
HCYEPNBIBAIOLIIM. ' :

39. Pemenue o IpHOCTAaHOBICHUH NPEIOCTABICHISI My HUIMITAIBHOR YCIIyTH
HaNpaBJIAeTCs 3asIBUTEIIO HE MO3JHEee CIEAYIOmero pabodero qJHA ¢ AAThl IPHHATHS
pelIeHUss O IPHOCTAHOBICHHH IIPEIOCTaBICHHA MYHHLUIIAIBHOW YCIYyrd JHOO
BBIZIA€TCS 3a9BUTEIIO B IEHb OOpallleHus B clydae IpeqoCTaBIeHHs My HAIMIAIBHOM
YCIYTH B ICHb OOpaleHH.

39.1. Pemienuie 0 IpUOCTaHOBIEHUH IIPELOCTABICHIS MYHULUIIAILHOR YCIyTH |
CPOK IIPHOCTaHOBJIECHUS PETUCTPUPYIOTCS B XXypHaje perucTpaluy JOKYMEHTOB.

40. OcHoBaHMAMH A OTKa3a B IPEJOCTaBICHHN MYHHIMIAIHHONH YCIYyTH
SIBJISIFOTCSL:

1) npencraBneHHe JOKYMEHTOB HE COOTBETCTBYIOIIMX TpeOOBaHUAM,
YCTaHOBJICHHBIM NpaBOBbIMH akTamu Poccuiickoit Penepanuu, ropora MocKBE U
MYHHUITHITATEHEIME IIPAaBOBBIMU aKTaMH, HACTOAIINM TpeOOBaHUAM, periaMeHTOM,
eCll yKa3aHHBIe OOCTOATENbhCTBA OBUIM YCTaHOBIEHBI B IIpolecce 0OpaboTkH
JIOKYMEHTOB; '

2) yTpara CHJIBl MpPENCTaBICHHBIX MJOKYMEHTOB, €CIH yKa3aHHBIE
00CTOATENRCTBA OBLIH YCTAHOBJICHE! B Ipoliecce 06paboTKU TOKYMEHTOB;

3) HCTeYeHHE CpOKa IPUOCTAHOBICHHSA IIPEJOCTAaBIIEHHs MyHHIUNAIBHOH
YCIIyTH, €CJIM B Te4YeHWE MaHHOTO CpoKa He OBUIM YCTpaHEHBI OOCTOSATENLCTEA,
HOCIY KHBIIKE MPUYAHAMY I IPHOCTAHOBIICHUS NPEJOCTABIECHUA My HUIUIIAIBHON
ycIyry;

4) HanvuMe B MpPEICTaBIEHHBIX JOKYMEHTaX. IIPOTHBOPEYMBHIX JIHOO
HEJJOCTOBEPHBIX CBEIEHHI, eCly yKa3aHHBIE 00CTOATEIBCTBA OBUIM YCTaHOBJIEHH! B
nponecce 06pabOTKU JOKyMEHTOB;

5) ofpalienne 3a IpeOCTaBICHHEM MyHHIMIANBHOW YCIYrH IHIa, He
SBJSIONIErocs  IIONydaTeleM MYHUIMNAIBHOM YCIYIH B COOTBETCTBHH C
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periaMeHTOM (aHHOE OCHOBaHME IIPHMEHETCSA B TOM Clydae, eciii B COOTBETCTBHH
C periIaMeHTOM K 3asBHTENIO NpeXbABIIeTcs TpeOOBaHME O HANHYHU CHEUHATBHOTO
IIpaBa, MOATBEPIUTh HAIHYKE KOTOPOrO BO3MOXHO TONBKO B Ipomecce oGpaboTku
JOKYMEHTOB).

41. PermaMeHTOM MOIyT OBITH YCTaHOBJEHBI IOIOJIHHTENBHBIE OCHOBAaHMA
UL OTKasa B IIPEJOCTABICHHH MYHHIMIATGHON YCIYTH, NpENyCMOTPEHHBIE
HOPMAaTHBHBIMH IIpaBOBBIMH akTaMu Poccuiickodt ®Dexnepaluy, MpaBOBBIMU aKTaMHU
ropozia MOCKBEI 1 MyHUIIANATIEHBIME HOPMATHBHEIMU NIPaBOBBIME aKTaMH.

42. TlepevyeHr OCHOBAHH I OTKa3a B IPEJOCTABICHMH MYHHUIIUMAIBHON
YCITyTH, YCTaHOBJICHHBIH PErJIaMEHTOM, SBIAETCS HCUEPIBIBAIOIIUM.

43. PemeHMe 06 OTKase B MNPENOCTABIEHHH MYyHHIMNAILHOH YCIyTH C
yKa3aHHEM TIPUYHH OTKa3a HAIpaBIAeTCs 3asABUTENI0 HE IIO3JHEe CIEAYIOUIEro
pabodero OHS C JaThl NPHHATHA pelleHHs 00 OTKase B IIPENOCTaBICHUH
MyHHIMIIAIBHOM YCIyr# Tu00 BEIJAeTCS 3asIBUTENIO B JIEHb OOpallleHus B Ciydae
IPEeNOCTABIIEH s My HULIHIIANTBHOM YCIIyTH B IEHb OOpalIlleH .

44, Pemenne 06 OTKa3ze B IPEJOCTABIEHHH MYHHLHUIAIBHOH YCIyTH
PETHCTPUPYETCS B )KypHaJe PErUCTPalMi JOKYMEHTOB.

TpebGoBanus K NPHHATHIO PelIeHHS IPH
Npe0CTaBJIeHHH MYHHIINNAJLHOH yCIYrH

45. OcHoBaHHMEM JUIS IIPUHATUS peElIeHHsd IMpH MNPEeAOCTaBICHUU
MYHMIMIIAIEHOM YCIYTH SBISIETCS INONy4YeHHEe IVIaBO¥ MYHWIMIAIBHOTO OKpyra
JOKYMEHTOB U IIPOEKTa PEIICHHS.

46.]'maBa MyHUIIMIIAJIEHOI'O OKpYyTa.

1) moamMchIBaeT MPOEKT pPEIIEHHd IIPH COOTBETCTBHM IIPEJCTAaBJIECHHOTO
npoekTa TpeGOBaHMSIM HOPMATHBHBIX IPaBOBEIX aKTOB Poccmiickoit Pexepanuy,
IPaBOBBIX aKTOB ropoia MOCKBEI, MyHAIHMITAIBHBIX HOPMAaTHBHEIX IPaBOBLIX aKTOB,
B TOM YHCJIEe pErIaMeHTa;

2) BO3BpamaeT JOKyMEHTH M IPOEKT peleHus Ha JOpaboTKy
MYHHIMIIATEHOMY CIIy)XallleMy, OTBETCTBEHHOMY 3a OOpabOTKy MOKYMEHTOB, C
yKa3aHWeM IIPUYUHBl BO3BpaTa IpPHM HECOOTBETCTBHH IPEJCTABIEHHOTO IIPOCKTa
pemreHHus TpeGOBAaHHMSIM HOPMATHBHEIX IIPABOBEIX aKTOB PoccHifickoi dDenepauny,
TIPaBOBBIX aKTOB ropojia MoCKBEI, MyHHUIMIIAIBHEIX HOPMATHBHBIX IPABOBEIX aKTOB,
peryiaMeHTa.

47. PemieHue, INOANMKMCAHHOE TITAaBOM MYHMIMIIAJBHOIO OKpyra SBJIACTCH
KOHEYHHKIM pe3yJIbTaTOM IPeAOCTaBIeHH My HUIIUIIAIBHOH YCIyTH.

Tpe6oBanus K BblAa4ye 3asiBHTE/I0 JOKYMEHTa, HOATBEPKAAIOWIEro
IpefocTaBJIeHHe MyHHIHNAILHOH YCJYTH, H/IH PElleHHs O IPHOCTAHOB/ICHHH
NpeIoCTaBJIeHH MyHHIHIAILHOH YCJIYTH

48. MyHHIMIAIBHEIA CITy>Xalui, OTBETCTBEHHBIH 3a BBIAATY (HampaBieHHE)
3asBUTENIIO Pe3yJIbTaTa IPeJOCTaBICHHs My HUIUIIATBHOM yCIyTH:
1) uEGOpMHUpYET 3aiBUTENS O pe3yJbTaTe NPENOCTABICHAL MYHHLUITATEHOR



20

YCIyTH MIM O NPHOCTAHOBIEHHH INPENOCTABIECHHUS MYHHIMIIABHON yCIyTH II0
TeneOHy WIH DIIEKTPOHHOM 110YTe, YKA3aHHBIM 3asBUTENICM B 3alIpOCEe (3astBNEHUN);

2) obecrmeynBaeT Iepefady 3asBHUTENIO JOKYMEHTa, MOATBEPXKIAOIIEro
TIpefOCTaBIeHAEe MYyHMIUIIANGHOM yCIyTH, YIM peIIeHHd O NPUOCTaHOBICHUH
IpeOCTaBIIeHHs] MyHUIUIAIBHOM YCIyTH B COOTBETCTBHH C PEITIaMEHTOM;

3) mposepsieT IOJNHOMOYHMA M (WIM) JUYHOCTH 3asBUTEIA, I[TOJIYYarOIIEro
JOKYMEHT, TOATBEPXAAIOMH MPEeNOCTABIEHHE MYyHHUIMIAIBHOH YCIyTH, WK
pellieH s O IPUOCTAHOBIIEHAH IIPEOCTABIEHIS My HUIUITIABHOK yCITYTH JIAYHO.

49. JIoKyMeHT, TIOATBEP K AAIOIIUHA HPEe/IOCTABIEHHAe MY HULUIIAIBHOH YCITYTH,
WM pellieHHe O MPUOCTAHOBIIEHWH IIPEOCTABIEHAs MyHUIMIAIBHON YCIyTH, B
COOTBETCTBHH C PETJIAMEHTOM MOXET OBITE: .

1) BEIIaH 3aABUTENO (IPSACTABATENIO 3 BUTEILSL) JIMIHO; BPEMS OXKHAHUS B
ouyepear ONpEAENSIeTCs UL KaX/I0H MyHALMIIAIEHOM YCITYyTH B PEITIaMEHTE;

2) HarpapJIeH 3asBUTEIIO IIOYTOBLIM OTIIPaBICHHEM.

50. 3asBUTENb BHOpaBe yKas3aTh croco® M (opMy IONyYeHHs NOKyMEHTa,
IIOJITBEPK/IAIONIETO NPEJOCTABIEHIe MYHUIMNANBHON YCIYTH, MM DPEIICHUT O
TIPHOCTAHOBJICHUHU IIPEIOCTABICHUS My HALMITAbHOK YCITyTH.

51. B ciydae ecmu B 3ampoce (3asBICHHH) OTCYTCTBYeT HH(pOpMAanus o
dopme MOJTyYeHUS JIOKYMEHTa, IIOATBEPXKIAOILETO IpelocTaBlIeHNE
MYHUIMOAIGHOM ~ youyrH, (pemeHus O MPHOCTAHOBJICHWM IPEOCTABICHHA
MYHHIMOANGHOM ycunyru) M (Wiom) crmocobe ero IonydeHHs, HHOOPMUPOBaHUE
3agBHTENS OCYHIECTBISETCS MCXONS 3 (OpPMEI M cCrocoba, KOTOpEIE OBLIH
HCIIONB30BaHbI 3asIBUTENEM IS IPEAOCTABICHU JIOKYMEHTOB.

52. B cmyuae TpeGoBaHMS 3agBUTENsS OXHOBPEMEHHO C IOKyMEHTOM,
IO TBEePKIAIONIUM TPEOCTABICHNAE MyHULUIIAIBHOH YCIIyTH, 3asBUTEIIO BBIAIOTCA
(HAIIpaBIAIOTCSA) OPUTHHANBI MpPENCTABIEHHBIX UM JIOKYMEHTOB, 3a HCKIIOUCHHCM
CIydaeB, MPELYCMOTPEHHBIX HOPMATHBHBIMM IIPAaBOBBHIMH aKTaMH Poccuiickoit
Qepepanuy, TMpPaBOBRIMH akTaM ropoga Mocksbl W MyHHOHNAILHEIMH
HOpPMaTHBHBIMH [IPABOBBHIMH aKTaMH.

53. B cnyyae ecniu B BBHJAHHOM JOKYMEHTE, MOATBEPXKAAIOMIEM
JIpefOCTaBeHHe MYHHIMIIATBHON YCIYTH, NOIyIIeHa oleyaTKa (unu) omuOKa,
ammapar CoBeTa JeNyTaToB O0A3aH HCIPABHTh JOIYIIEHHBIC ONCYATKH M (vmin)
OIIHOKH B BEIHAaHHOM JOKYMEHTE. :

54. B ciy4yae ecnd MyHMIHMNaibHAas YCIyra INpeAOCTaBIACTCA B ICHDL
o6palleHns | JOMyLICHHBIE ONeYaTKy U (M) omuOKku OOHApYXKEHBI Cpasy Iocie
BEIIAYM LOKYMEHTa, AONYIUEHHBIE OIIEYaTKH H (W) OIMOKA HOJKHEL OBITH
HCIIPABJICHE], 2 HCIPaBJICHHBIH TOKYMEHT BBIJIaH 3asBUTENO B 3TOT XKE NICHD.

55. B MHBIX CIydYasdx CPOK HCIpaBleHHs NOIYLUIEHHBIX ONEYATOK M (wm)
OIMOOK ¥ BHUIAYM (HAUpABIEHHA) 3adBUTENIO HCIPABICHHOTO IOKyMEHTa HE
JOJDKEH NpeBHIIATh IATH paboumx JHEH ¢ MOMEHTa obpaieHns 3asgBHTENI 32
VICIIPABIICHAEM OIIEYaTOK M (MJIH) OLIMOOK.

Boigaua uyﬁ.rlmca'ra JOKYMEHTA, noATBEpPKAAIOINEr0
NnpeaocTaBJICHHC MyHHHHHaJIbHOﬁ YCIYra
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56. B cnyyasx, MpeIyCMOTPEHHBIX PErJIaMEHTOM, 3asiBHUTENh MOXET
oGpaTuThca B anmapatr CoBera JEIyTAaTOB 32 MONydYeHHEM NyOIMKaTra JOKYMEHTa,
OATBEPKIAIOLIET0 TIPEIOCTABNEHHe My HUIMITANIBHOH yCIIyTH (nasee — Xy GiuKar).

57. JIoKyMeHTBI, HEOOXOIUMEIE JUIs BhIIAYU ayOnukara:

1) 3asBIIeHHe Ha HOy4YeHKe AyOuKara;

2) HCTIOpPYEHHbIH OPUTHHANI JOKYMEHTA, IOATBEPXKIAIOIIEro IPeOCTaBICHHe
MyHHIUIAIBHOM YCIIyTH (B CIydae OpYM).

58. Jlybnukar AOIDKEH BOCIPOM3BOAHUTH BCE PEKBH3UTHl OPUIHHANA paHee
BBIIAHHOTO JOKYMEHTa, IIOATBEPXKIAIOIETO IPEJIOCTABIECHHE MYHUIMIIAIBHON
yciyrd. B BepXHeM IpaBoM YIIIy IPOCTaBIAETC OTMETKA « Iy OnuKary.

59. OGumit cpox BEIauk Ay6nuKara He MOXeT mpeBbmmaTe 10 paboumx
JTHEH. .

60. Tlpu odopmieHun xyOnuKaTa WCIOPYEHHBIM OPHUIMHAN JOKYMEHTA,
TIOATBEPKIAIOIIETO IPEAOCTABICHNE MYyHHUIUIIAIBHOH YCITyTH, H3bIMACTCH.
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Tpunoxenue 4

K wnocraHoBnenmio anmapara Copera
JEIyTaToB BHYTPHUTOPOJICKOTO
MYHHUIMATLHOTO obpa3oBaHusd -
MyHuIunageHoro  okpyra  CesepHoe
BytoBo B ropozne Mockse

oT 7 despans 2025 roma Ne 16-11

IMonoxenue
00 0COGEHHOCTSIX OJAYH H PACCMOTPEHHS JKa100 HA pemenus U (H/IH)
peiicrBus (GesneiictBre) annapaTra CoBera AenyTaToB BHYTPHIOPOACKOI0
MYHHIHNAJILHOT0 00pPa30BaHHs — MyHHIIHIIAJBEHOTO OKpYTa CeBepHoe byToBO B
ropoae Mockse, ero J0JZKHOCTHBIX JIAL H MYHHIHOAJIbLHBIX CIyKAMMX

1. Hacrosmee IlonoxeHHe yCTaHABIMBAeT OCOOEHHOCTH IOXAYH H
paccMOTpeHHs JKallo0 Ha HapylleHde MHOpsiiKa IPEeXOCTABIEHHs MyHHIHMMAIBHBIX
yCIyr, BbIpasuBIIGeCs B HENPABOMEPHBIX PpEMICHWAX H (W) OeHCTBHAX
(6esneiicreuu) ammapata CoBeTa IeNyTaTOB BHYTPUTOPQACKOrO MYHHIHIAILHOTO
06pa30BaHus — MyHHIUNANEHOro okpyra CesepHoe byToBO B ropoze Mockse (nanee
— ammapar CoBera [eNyTaToB), €ro HODKHOCTHBEIX JIMI W MyHHIMIAIbHBIX
CIY)XallliX [P TNpPEeNOCTABIEHMH MYHHIMIAIBHBIX YCIyT (manee — >xanoOHl,
pemenys u (win) AeicTBrs (Ge3nelcTBrE)).

2. Jleiicteue Hacrosiuiero IlonoxkeHHs pacIpOCTPaHACTCS Ha KaJIO0HL,
HonaHHele ¢ cobmojeHneM Tpebopanuil denepalbHOrO 3aKOHa OT 27 urons 2010
rora Ne 210-®3 «O6 opraHMsamuy [PEROCTABICHHA TOCYyNapCTBEHHbIX H
MYHHAIHAIAIBHBIX YCIyT.

Wano6s! Ha pemenus u (wim) Aeficrsus (Gesmeictsue) ammapata CopeTa
JIeNyTaTOB, €0 JOIKHOCTHBIX JIHIl U MyHHIUIATIBHEIX CITyXAIlHX, He CBA3AHHLIE C
HApyIleHMeM IOpSAKA IPENOCTABNEHUs MYHHMIMNANBHBIX YCIYT, IOA0TCH M
PAcCMATPHUBAIOTCS B COOTBETCTBUH C TPEOOBAHUAMH deneparbHOTO 3aK0HA OT 2 Mast
2006 roma Ne 59-®3 «O mopsKe pacCMOTpeHHs OOpalleHui rpaxian Poccuiickoi
depepalim».

3. 3agBUTENs MOXET OOpaTUThCA © XKanoOod, B TOM YHCIE B CICHAYIOMIHX
CiTydasix:

a) HapylleHHe CpOKa PpETMCTpallMM —3alipoca O  IPeJOCTaBICHHM
MyHHIEIANBHOM YCIyTH (alee — 3aIpoc), a TaKKe Mopsaka ohOpMIICHAS M BBIIAYH
PACIIHCKY B IONYYEHHMH 3aIIpoCa;

6) TpeGoBaHue Yy 3asgBUTENd JOKYMEHTOB WM uHdopManmu 160
OCYILECCTBIIEHHUs [eiiCTBUH, TNPEICTaBlIeHHe WIM OCYIIECTBICHHE KOTOPBIX HE
TIpeLy CMOTPEHO aIMHHHCTPaTUBHEIM periaMeHToOM HpeHOCTaBICHHS
MYHHUIEIATBHOH YCIYTH (Hajee — perjiamMeHr);

B) OTKa3 B IpHeMe IOKYMEHTOB, IIPEICTaBleHHe KOTOPBIX NPE/LyCMOTPCHO
periaMeHToM;

r) 3aTpeGOBaHue C 3aSBHTEN PU NPEOCTABICHHH MYHHIUIATBHOR YCIyTrH
IUIATE], HE MPeLyCMOTPEHHOH periaMeHTOM;



23

1) HapylIeHHe cpoKa IpelocTaBlieH s My HULMIIANIBHOH yCITyTH;

€) OTKa3 B IPEJOCTABICHUM MYHHLVIIANBHOH YCIYTH, €Cl OCHOBAHMA HE
IpeqyCMOTPEHBI pErlaMeHTOM;

) OTKa3 B UCIIPABIIeHHHN JONMYIIEHHBIX ONECYAaTOK U olHOOK B BHIAAHHEIX B
pesynbTaTe MPeNOCTABICH S My HHIUNATBHOH yCIyTH NOKYMCHTaX 100 HapylleHHe
YCTaHOBJIEHHOT'O CPOKa TaKHX MCIIpaBIIeHAH;

3) HapyIeHHe CPOKA UM IOpPSAKA BhIAYM JOKyMEHTOB IO pE3ylbTaTaM
IpeOCTaBIeHH MyHHIMIIAIEHOM YCIIyTH;

¥) NPHMOCTAHOBJIEHHE NPEAOCTABJICHHS MYHHIMIANBHOK YCIyTH, eCIH
OCHOBaHHS IIPHOCTAHOBIECHHA HE MPEIYCMOTPEHBI PETIIAMEHTOM; '

K) TpeGOBaHHe Y 3asABUTENs IIPH NPENOCTABICHHHM MYHHIMIIATLHON YCIyTH
JOKYMEHTOB MIH MH(OPMALHH, OTCYTCTBUE U (WIH) HEJOCTOBEPHOCTH KOTOPEIX HE
yKa3bIBAIMCEH IIPH IEPBOHAYATBHOM OTKa3e B IpHEME JOKYMEHTOB, HEeOOXOTUMBIX
[ [PENOCTAaBIEeHHs MYHHIMNANBHOW yCNyrH, JHOO B  TIPENOCTABICHHMH
MYHHIMIOAIBHON YCIyTH, 33 HCKIFOUEHUEM CIIy4aeB, IPeTyCMOTPEHHBIX ITyHKTOM 4
yactd 1 crarb 7 <PenepalbHOro 3aKoHA «O6 opraEu3alyyi IIPEeIOCTaBICHU]
rOCyapCTBEHHBIX M MYHHIIHIIAIBEHEIX YCIIYI». 4

4, ¥ano651 MoryT 65ITh HofaHs! B annapar Cosera AeMyTaToB B IIHCHbMEHHOH
dbopme Ha GyMaKHOM HOCHTENE, B SNEKTPOHHOH dopme OIHMM H3 CIERYIOIIHX
CII0cO00B:

a) IpyM IHYHOM IIpHeMe 3adBHTeNs (IpefCTaBHTEN 3asBHUTENA) B amapare
CoBera IeIyTaToB (BpeMs IIpHeMa kano6 JODKHO COBIANaTh CO BPEMEHEM IpreMa
3aIIpOCOB);

6) IIOYTOBBEIM OTIPABICHHEM;

B) C MCIIOJNB30BaHMeM OQHIMAIBHOrO CaHTa ammapara CoBera JIeIlyTaTOB B
UH(pOPMAIMOHHO-TENEKOMMY HUKAITMOHHOH ceTH «IHTepHET».

5. B cirydae mofauy xajno0kl IIpH JIKYHOM IPHEME 3asiBUTENb (mpencTaBUTEND
3agBHTEIIs) AOIKEH NPEICTABUTh JOKYMEHT, yOCTOBEPSIOIIUH JTMIHOCTS.

6. XXanoba noJDKHA COZIEPXKaTh:

a) HauMeHoBaHMe armapara CoBeTa JEITyTaTOB 60 JTOMKHOCTE ¥ (WIH)
bamummIo, WMA M OTYeCTBO (IIpH HaJMYMH{) JOJDKHOCTHOIO JIMIlA, KOTOPOMY
HaIpapJsieTcs xanoba;

6) momkHocTh M (WiM) (AaMIIHIO, HMs, OTIECTBO (mpy  HaJTMYHH)
JOJDKHOCTHOTO  JIMLA, MYHMIMIIAIBHOIO CIYXKAaIlero, pelmeHds H IeHCTBUA
(6e3nelicTBHE) KOTOPOTO OOKATYIOTCS;

B) GaMIIIHIO, HMs, OTIECTBO (IIpH HaJIM4YMH), CBEICHUS O MECTe KUTCIbCTBA
3aBUTENS — (U3MYECKOTO JIAIE, B TOM YHCIE 3aPETHCTPHPOBAHHOIO B KATIECTBE
MHIMBALYIGHOTO Tpe/IPUHAMATENs, MO0 HAMMEHOBAHME, CBEJCHHA O MECTC
HaxXO)KIEHHsl 3asiBUTeNss — IOPHIWYECKOro IHIa, a TakKe HOMEp (HoMepa)
KOHTAKTHOTO Tene(oHa, anpec (ampeca) SJIEKTPOHHOM IOYTEHI (Ipy HAIMYAH) H
TIOYTOBEIH a/pec, I0 KOTOPHIM JOIDKEH OBITh HANPABIICH OTBET 3aABUTEII0;

r) Jata TMOJaYd M PETMCTPAallMOHHEIA HOMEp 3anpoca (38 HCKIIIOYECHHEM
clydaeB 06KaNOBaHHA OTKa3a B IPHEME 3alpOCa M er0 PeTHCTPalti M1 OTKa3a B
TiprieMe JOKYMEHTOB);
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I) CBE[CHUS O pelleHusx u (wim) HedcTusax (Ge3peHcTBUM), SBISIONIUXCS
rpeaMeToM 06XKallOBaHMs,

€) ZOBOJbI, Ha OCHOBAHHM KOTODPHIX 3asBHTENb HE COTTIACEH C 00XKalyeMbIMH
pemenusamu M (win) nxeficruamu (OesneiicTBreM). 3asBHTENEM MOTYT OBITH
TIpe/CTaBIeHBl JOKYMEHTH! (IPH HaIW4YMM), [OATBEPXKAAIOIIHe JOBOJB! 3asiBUTENS,
TH60 MX KOIUHY. 3agBHTENEM MOTYT OBITh PEACTABICHB! JOKYMEHTH! (IPH HAIMYKH),
TIOJTBEPK[AIONIKE JOBONBI 3asiBUTEN, TH00 HX KOIIHH.

7. Xanoba mOANHCEIBAETCSA 3aABUTEN{EM HIIH €ro IPENCTaBUTENEM, HMEIOIIM
[IOJJHOMOYHMS Ha €€ IOJIIICaHUe U Iofady.

8. B cimyuae ecii xkanoba nojaeTcs depe3 MpeiCcTaBUTeN] 3assBUTEIIA, TAKKe
TIPECTABIsETCS JMOKYMEHT, NOATBEP)KNAIOIIMA IOIHOMOYHUS Ha OCYIIECTBICHHE
NEUCTBHI OT HWMEHM 3asBHUTENd. B KauecTBe JOKYMEHTA, ITOATBEPXKAAIOLICTO
IOJHOMOYHS. Ha OCYIIECTBIEHHE NEHCTBHHM OT MMEHH 3asBUTENSI, MOXeET OBITh
IIpeACTaBJICHA: )

a) ohOpMIEHHOM B COOTBEICTBHH C 3aKOHONATENBCTBOM Poccuifckoi
depepanuy JOBEPEHHOCTHIO (U1 GH3MIESCKUX JIHLL);

6) OQOPMIEHHOW B COOTBETCTBHM C 3aKOHOJATENBCTBOM POCCHHCKOH
Qeziepallddl JOBEPEHHOCTHIO, 3aBEPEHHOM I€YaThio (MPH HAIMMHMM) 3asBHTENS H
IOIUCAHHON  pYKOBOOWTENeM  3asBHTENsS HIH  YIONHOMOYEHHBIM  STHUM
PYKOBOZHMTENEM JIMIIOM (JUI FOPHAMYECKHX JIUIL);

B) KOIMeH pelleHHs O HasHadeHWM ¥WiH o6 m3bpanuu nubO IpHKasa O
Ha3HAYeHHH (U3UYECKOro JIUNA Ha JOIDKHOCTh, B COOTBETCTBHH C KOTODBIM TaKoe
dusmIecKoe JMIO , 06NazaeT NpaBoM NeliCTBOBaTh OT HMMEHH 3asiBUTENs 0e3
JIOBEPEHHOCTH. '

9. CraTyc W TONHOMOYHS 3aKOHHBIX IIPEJICTABUTENEH 3asBATENI —
(uU3MIECKOr0  JHIa  HOATBEPKIAIOTCS ~ JOKYMEHTaMM,  IIPEAYCMOTPEHHBIMU
dbenepanbHBIMH 3aKOHAMH.

10. Xanob6a, moctymuBiuas B anmapaT (CoBera [IelyTaToB, IOMJICKHUT
PETHCTpALMY He II03[Hee PaboYero JiHs, CIeYIOLIero 3a JHEM €€ MOCTY IICHHS.

11. 3asgBuTens MMeeT IPAaBO OTO3BaTh CBOIO Xkajnoby B moboe BpeMs JO
IpuHATHS 10 Hell pemennd. OT3BIB xanobs oGopMiLIeTcs B IHUCBMEHHOU dopMe H
nozpaercss B ammapar CoBera JelyTaTOB B COOTBETCTBUM C ITyHKTaMHU 4-5, 7-9
nacrosmero [Tonoxenus. JKamoba Bo3BpaIiaeTcs 3assBUTENIO HE IO3[HEE pabouero
IHS CIEAYIOLIEro 3a JHEM ITOCTYIUICHHUS OT3BIBA.

12. TTocTymiBImas >xanoba paccMaTpHBAETCs B TeYeHHe 15 pabouux aHe# co
IHSI ee perucTpauud. B ciydae obGaloBaHWs OTKa3a B IPHEME JOKYMEHTOB Y
3asgBUTENS NGO B UCIIPABICHHWH JOIYIUEHHBIX OIEYaTOK M OIIMOOK MM B CIlydae
0G)KaTIOBAHMS 3aIBUTENIEM HAPYUICHHS YCTAaHOBIEHHOTO CPOKAa TAaKHX UCIPABICHUH
%al06a pacCMaTPUBACTCA B TeUEHHE 5 paboIMX NHEH CO JHA €€ perucTpanyH.

13. XKasno6a Ha pemenus u (win) AercTBHA (Ge3neHcTBIE) HODKHOCTHBIX JHL
ammapata CoBeTa JellyTaToB M MYyHHIWIAIBHEIX CIyXallMX PpaccMaTpHBAeTCs
IMaBO} BHYTPHIOPOJCKOIO MyHHIMIATHHOTO OOpa3’oBaHHs — MYHHIHNANBHOIO
oKpyra CeBepHoe ByToBo B ropoge Mockse (mamee — rIjaBa MYHHUHIATIBHOIO
OKpyra) WiId YIOJHOMOYEHHEIMM HM Ha DPacCMOTPCHHE ¥ajio6 IOJDKHOCTHBIMH
nunamH anmnapara CoBeTa JemyTaToB.
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B ciaydae ecid 0OXamyloTCd peLICHHA ‘TIaBBl MYHHIMIAIEHOTO OKpYTa,
)anoba IoJaeTcs HEMOCPEACTBEHHO INIaBeé MYHHIIUIAILHOIO OKpyra H
paccMaTpHBAETCsl MM B IOPSAKE, HPEeTyCMOTPEHHOM HAacTOSIUM 110/I0KEeHAEM.

14. TTo pesymbTaTaM pacCMOTPEHHs XaloOBl B COOTBETCTBUH C YacThio 7
cratet 11.2 ®@epmepanpHoro 3akoHa «OO06 oOpraHusalMyd INPeNOCTABICHHA
FOCYJApCTBEHHBIX H MYHUIMIANBHBIX YCIYr» MpPUHAMAETCA pelleHue o0
YIOBIETBOPEHUH >KaloObl (TONHOCTBI0 MM B 4acTd) JubO 00 OTKase B ee
YIOBISTBOPEHHH. YKa3aHHOe pelleHHe odopMisercs Ha OQHUUMAILHOM OnaHKe
armapara CoBeTa JeITyTaTOB UL IIUCEM.

15. B oTBeTE 110 pe3yABTaTaM PacCMOTPEHHS KaT00bl YKa3EIBAIOTCS:

a) HauMeHOBaHMe anmapara CoBeTa JeMyTaToB, JOJDKHOCTD, (aMUIis, UM,
oTdecTBO (NIPM HAIMYMH) ero/ ee JODKHOCTHOIO JIMIA, NPHHSIBIIETO PEMICHHE IO
x)anooe;

6) HOMep, Jara, MeCTO IpPHHATHA pEIICHWs, BKIOYas CBECACHHA O
JOJDKHOCTHOM JIMIE WIM MYHHIMIAIRHOM CIyXKalleM, PelIeHHe WX JAeHCTBUE
(GesneiicTBrE) KOTOPOTO OOKATYETCS,

B) (aMmIHsA, UMs, OTYeCTBO (IIPH HAIMYHHU), CBEACHHUA O MECTE XHTEILCTBA
3asgBHTENd — (HU3MYECKOro Juna Jubo HaMMEHOBaHHE, CBEJCHHA O MECTe
HAXOKIEHWS 3asBHTENS — IOPHAMUECKOTro Juua, (aMMiInd, ¥Ms, OTIeCTBO (IpH
HAJIMYKMH) ¥ CBEEHUS O MeCTe JXHTENbCTBA MPECTaBUTENI 3adBUTEN, [10JABIIEro
XKajio0y OT MMEHH 3as BUTENA);

r) crmoco6 momauM W HaTy PEerHcTpalii JKajoOBl, ee DPerHCTPalHOHHBIH
HOMeEp; '

I) IpeaMeT XajoObl; .

€) OCHOBaHHA /I TPUHATAS PpeNIeHHs MO >kanobe CO CCBUIKOH Ha
HOJUIeKaye IPUMEHEHUIO HOpMaTHBHEIE PABOBEIE aKTHI;

) IPHHSTOE TIO XKano0e pelIcHue;

3) B cly4ae UpH3HAHAA OKamoObl MOJEXKalleld YHOBIETBOPEHMIO —
rH(OPMAITUA O JeHCTBUSX, OCYIIECTBIAEMBIX annaparoM COBETa [IEIyTaToB B LEIIX
He3aMeUIMTEIGHOTO  yCTPaHEHWs BBUIBICHHBIX HApyIICHMH IIpM  OKasaHHH
MYHULMNAIBGHOM YCIYTH, a TaKKe HM3BHHCHMA 3a JIOCTaBIICHHbIC HeynoOcTBa H
uHpOpMAaII O HJalbHEMmHMX NEHCTBUAX, KOTOpHIE -HEOOXOTMMO COBEPLIMTH
3aSBUTEJIIO B LIeJIAX MOJYYeHUs MyHULMIIAIBHOM yCITyTH;

#) B CIy4ae NPU3HAHHA >Kalo0bl, He MOMIeKalleH yHIOBIETBOPECHHUIO —
apryMeHTHPOBaHHbIE PAshACHEHMS O NPUMHHAX HPUHATOTO PEWICHMd, a TaKke
HHbOpMaIHs 0 IopsKe 00)KaJOBaHUs IPUHATOTO PEIIEHILS.

16. OTBeT MO pe3yNbTaTaM PACCMOTPEHMS KaloObl MOANUCHIBACTCS TIIABOU
MyHHUIHIIAIEHOTO OKPYTa.

17. 3asBHTENIO OTKA3bIBacTCA B YAOBIETBOPEHMH XXalOOBl B CIEIYIOLINX
CITyJasx: :
a) HalWyue BCTYIHMBIIETO B 3aKOHHYIO CHIIy PEUIEHHS Cy/a, apOUTPaXKHOTO
cy/ia o xaobe O TOM e IpeIMeTe H 10 TEM JKe OCHOBAHHSIM;

6) mpHu3HaHWS OOXKANyeMBIX DeLIeHHH H (umm) nedicremit (Ge3neHcTBYS)
3aKOHHBIMH, He HapyIIAIOLIMMH IIpaB U CBOOOJ 3asiBUTEL;

B) OTCYTCTBHUS Y 3asBHTEIl IpaBa Ha NOTyIEeHHEe MYHHUIMIIAIBHON YCIIYTH;
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) NOAAYH >KaMoObl JIMIIOM, HOJHOMOYHsS KOTOPOrO HE HOATBEPXACHBI B
TIOpS/IKE, YCTAHOBJIEHHOM 3aKOHO/aTeNbCcTBOM Poccutickoit Denepanm;

I) HalMYWe PpelleHws II0 anobe, NPUHATOrO paHee B COOTBETCTBHH C
Tpe6oBaHUAMHU HacTosmero [1010XKeHus B OTHOLIEHUH TOT'O Xe 3asABHUTE/A U 10 TOMY
XKe MPeaMETY JKaJIoOBL.

18. OtBeT Ha xayo0y He Jactcs B ClIydasx:

a) HaMWuUMs B Xanofe HeleH3ypHBX NHMO0 OCKOPOMTENbHBIX BBIPAXCHWH,
Yrpo3 >KM3HH, 3MOPOBBI0 M MMYIIECTBY HODKHOCTHOTO JIMIA MM MyHHIMIAIBLHOTO
CIIY’KaIIlEro, a TAKXKE WIEHOB €r0 CEMbH,

6) OTCYTCTBHS BO3MOXXHOCTHU IIPOYHMTATh KaK}’IO-JII/I6O YaCTh TEKCTA JKaJIoOkL,
baMuIMIo, ¥MS, OTYECTBO (PU HANMYMM) W (WJIM) MOYTOBBIM afpec 3asBUTEIN,
yKa3aHHBIE B JKalooe.

19. Pemenye 06 yIOBIETBOPEHHH XaI00b! H 006 OTKa3e B €€ YAOBIETBOPEHNUH
HaIpapiIsfeTcs 3asABUTENI0 He INOo3JHee paGodyero HHs, CIERYIOMIEro 3a JHEM €ro
TIPHHATHSA, TIO TIOYTOBOMY aJ[pecy, ykasaHHOMY B xaiobe.

[To XeNaHWIO 3asBHUTENS pElleHHe TAKKe HANpaBIieTcs Ha yKa3aHHEIH B
xanobe ajpec 3JMEKTPOHHOH MOYTHL. B TakoM e MOpA/Ke 3asBUTENIO HAIPABIACTCS
pellleHHe 10 Kanobe, B KOTOPOH JUIA OTBETA YKa3aH TONBKO ajpec dJIEKTPOHHOH
TOYTH], a TOYTOBEIM a/ipec OTCYTCTBYET WM HE NMOINACTCS TIPOYTEHHMIO.

20. B cimyuae octaBieHus XanoObl 6e3 oTBeTa 3asBUTEIIO HANpPAaBIAETCS B
TedeHwe 3 pabounMx [HeH CO [JHA PETHCTpalM¥ JKaloOBl IHCBMEHHOE
MOTHBHPOBAHHOE YBeJIOMIICHHE C YKa3aHHEM OCHOBAHUi (32 HCKIIOYEHUEM CITy4aes,
KOrZa B ’kano0e He YKa3aHbl MOYTOBBIA apec M afipec 3JEKTPOHHOU IMOYTHI IJIA
OTBETA2 WM OHM He INOJNAIOTCS TMPOYTEHHIO). YBEJOMICHHE HAIPAaBIsSeTCs B
TIOpSIKeE, yCTaHOBJIeHHOM I HalIpaBJIeHHsA OTBETA IO JKajiobe.



